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I. OGHe MoI0KEHHSA

1. lenapramMeHT KampoBoil mOIMTHKMA  (namee  JlemapramMeHT) — ABJIseTCH
CaMOCTOSTENBHEIM CTPYKTYPHBIM IIOZIpa3fielieHueM (hefepaibHOro IoCyAapCTBEHHOIO
Oro[KeTHOro 00pa30BaTeNbHOIO YYPEXkAECHHS Bbiciiero obpa3oBaHuA «YpanbCKUH
rOCYIapCTBEHHEIM arpapHEI YHHBEPCUTET» (Jajiee Y HUBEPCUTET).

2. JlenapTaMeHT cO3[aeTcs ¥ TUKBUIUPYETCS IPHKa30M PEKTOpa Y HUBEPCHTETA.

3. JlemapTaMeHT MOIYUHAETCS HETIOCPEICTBEHHO PEKTOPY Y HUBEPCUTETA.

4. JlemapTaMeHT BO3TJIaBIAET HAaYalIbHUK, HA3HAYaeMbli Ha JOIDKHOCTh IPHUKA30M
peKTopa YHHBEpCUTETA.

5.3aMecTuTend HavdanbHWKa JlemapraMeHTa Ha3HA4arOTCs Ha JOJDKHOCTH H
0CBOOOXKIAIOTCSA OT JOJDKHOCTEH MPHKa30M peKTopa YHHBEPCHUTETA II0 IIPEICTaBICHHIO
HavalbHHKa JlenmapTaMenTa KaIpoBOH ITOJIMTHKH,

6.B cBoeli jgestensHOCTH JlemapTaMeHT pyKoBojcTByeTcsa KoHcturynuei
Poccuiickoit ®epepaiu, GeepaibHEIMA KOHCTUTYLIMOHHBIMY 3aKOHAMH, (enepalbHbIMH
3aKOHaMH, 3aKkoHamMu Poccuiickoii @eepanyy, yKa3aMy U pacnopsbkenusmu IIpesunenta
Poccuiickoit @eepaluy, IOCTAHOBICHUSIMA W pacropsokeHHAMH [IpaBurenscrsa
Poccuiickoit ®enepaluy, WHBIMH HOPMATHBHBEIMHM IIPaBOBBIMH aKTaMH, YCTaBOM
VHHMBEPCUTETA WMHBIMH JIOK&IbHBIMA HODMaTMBHBIMHM aKTaMM, & TaKkKe HacCTOSLIMM
[TonoxeHueM.

II. CrpykTypa

1. CTpykTypy ¥ IUTaTHYFO UHCIEHHOCTh JlemapTameHTa YTBEPHKAaeT PEKTOp
YHUBEPCHTETa HUCXOISl W3 YCIOBHH M OCOOEHHOCTEH MEATENBHOCTH YHUBEPCHTETa IIO
TIpe/ICTABIICHUIO HayalbHUKa JlenapraMeHTa.

2. Pacuipenenende  o0s3aHHOCTEH ~ MeXIy  3aMeCTHTENSIMHM  HadaldbHHUKA
JleriapTaMenTa OCYyIIeCTBIIAeTCA HaYalbHUKOM JlerapTaMeHTa.

3. Pacipesienienne  oOs3aHHOCTE  MeXTy  coTpyiaHuKamu  JlemaprameHTa
OCYILECTBIIAETCS 3aMECTHUTENIIMM HadalbHHKa JlemapTamMeHTa II0 COITacOBaHHUIO C
HavaJlbHAKOM [lenapraMeHTa.

I11. 3apaun

1. VyacTue B paspaboTke W pealu3alldd CTPaTerdd W Leled pasBUTHA
VHuBepcUTETA B YaCTH 00ecIedeHus e TPYIOBBIMU PeCypCaMH.

2. IToaroToBKa OTYETOB, CIIPABOK, 3aIMCOK ¥ T.J. I PYKOBOJCTBA Y HHBEPCUTETA
0 BOIIPOCAM, KAaCAIOIIUMCS IeITebHOCTH JlemapTaMeHTa.

3. ITporuosupoBaHue NOTPEOHOCTH Y HUBEPCUTETA B TIEpCOHATIE.

4, Vyactrie B 00eCIIeueHIH TI0Ipa3/ic/icHii Y HUBEpPCHTeTa KBaTHPHUIIMPOBAHHBIM,
npo(heCCHOHANBHO OATOTOBIEHHBIM IIEPCOHAIIOM.

5. dopMupoBaHMEe ¥ TOATOTOBKA pe3epBa KaJApoB Ha BBHIABMXKCHHC Ha
PYKOBOJISLIHE NODKHOCTH.
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6. COBEpIIEHCTBOBAHHE CHUCTEMBI MOpAJIBHOTO CTUMYIHPOBAHHMA DabOTHUKOB
VYHusepcurera.

7. Obecrievenre COMMANTBHOM 3AIMIICHHOCTH IIepcoHala YHHBEPCHTETa B
COOTBETCTBHH C 3aKOHOAATENsCTBOM Poccuiickoit @enepanun.

8. OpraHu3zamysi, COBEpIIEHCTBOBAHUE U CONPOBOXKIECHHE NOKyMEHTAl[HOHHOI'O
obecriedeHus NEATEIBHOCTH Y HUBEPCUTETA.

9. MuadopmaTtuzanys moapa3ieleHuil Y HUBEPCHTETA.

10. Obecrieuenre  enWHCTBA  HMHGOPMALMOHHBIX M JOKYMEHTAI[MOHHBIX
TEXHOJIOTHH B MOJIpa3/ieIeHUsIX Y HUBEPCUTETA.

11. Oprauusaiys 4 BeJleHHE apXUBHOTO J€Nla B Y HUBEPCUTETE.

12. Opranmzarys 1Mo KOMIUIEKTOBAHHUIO, OOECIIEUEHHIO COXPAHHOCTH, Y4eTy H
UCIIONIL30BAHMIO apXUBHOrO (hoHAa JOKYMEHTOB, OOpa30BaHHBIX B IESATEIbHOCTH
VYHuBepcurera.

13. KoHCYIBTHpOBaHHE PYKOBOIHUTENEH CTPYKTYPHBIX — IIOApa3feleHud |
pabOTHUKOB YHHBEPCHTETa O JeHCTBYIOIIEM TPYIOBOM 3aKOHOATE/ILCTBE H H3MEHEHHUAX
B HEM.

14. Co3zanre CHCTEMBI KaJpOBOTO YydeTa U JOKYMEHTHPOBaHHS TpPYIOBOH
IesITeTbHOCTH PabDOTHUKOB YHUBEPCHTETA.

15. O6GecrieueHne coOMIOAEHHS HOPM TPYIOBOrO IIpaBa B paboTe ¢ IEPCOHATIOM
YHuBepcurera.

16. Opranuszaiys BeJeHHWs BOMHCKOIO yuyera M OpOHHpOBaHMs IpaxaH,
peObIBAIOIUX B 3aI1ace.

17. Opranuzaius BeICHHUs yUeTa IBHKEHHA CTYJICHTOB.

IV. ®ynxknuu

1. Opranuzanus ¥ TpoBefeHHe pabOTHI IO MOAOOPY KaapoB, M3yYeHHE pBIHKA
Tpyza. IIporHo3upoBaHKe U IUIAHUPOBAHUE NOTPEOHOCTH YHUBEPCUTETA B YETOBEUECKUX
pecypcax, ONTUMHU3AIAA YUCIEHHOCTH IIEpCOHAa.

2. AHanu3 cocTaBa, JENOBBIX M APYTHX KauecTB pabOTHUKOB YHHBEPCHTETA C
IeNBIO WX pal[MOHAIBHON pacCTaHOBKH, Iogbopa KaJpoB Ha 3aMelleHHe [OJDKHOCTEH,
CO3MaHUS COOTBETCTBYIOIIWX YCJIOBUM [JISI TBOPYECKOH JEATENBHOCTH, ITOBBLIIICHHA
00pa3oBaTeTEHOr0 ¥ KBATU(PUKALMOHHOTO YPOBHSI.

3.IIpaBunbHOE W  CBOEBPEMEHHOE  KOMIUIEKTOBaHHME  I[O/PA3/ICIICHHH
YHuBepcHTeTa KBaJIU(DUIIMPOBAHHEIM, KOMIIETEHTHBIM, mpodeccroHaIbHO
MIOATOTOBJICHHBIM IIEPCOHAJIOM.

4. Co3gaHpe CHCTEMBI MOTHUBALIMK IIEpCOHANA.

5. ITogroTroBka M opraHu3allys aTTecTalliy IepcoHama.

6. Paspaborka ycioBmii mTpueMa Ha paboTy II0 KOHKYpCy, IIOJrOTOBKa H
opraHu3aiys paboTsl KOMECCHH 10 BOIIPOCaM paboThl C IIEPCOHATIOM.

7. JIoKkyMEeHTHPOBaHHE TPYHOBOH [eATeNbHOCTH pabOTHUKOB YHHUBEPCHUTETa,
BeJIEHNE YCTAHOBIIEHHOM KaJpoBOi JOKYMEHTAITHH.
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8. MadopmupoBarne pPabOTHHKOB BHYTPU YHHBEPCHTETA 00 UMerLHXCs
BAKAHCHAX, WCIONB30BAHHE CPENCTB MAaccOBOM MHOpOpPMAUM{ i  IIOMEIIeHHS
00BABIEHNH 0 HaliMe PaDOTHUKOB.

9. DOpMHpPOBaHWE ¥ pPasBUTHE CHUCTEMBI POPECCHOHANBEHOTO o0ydeHHs
[IepCOHAIIA. _

10. OcyulecTBIeHHEe BEISHHS TPYHOBBIX KHIDKCK, JTHYHBIX ACT H CBEIEeHMH O
TPYZOBOM CTaXe pabOTHHUKOB Y HUBEPCUTETA.

11. OpraEmsanus ¥ BeJeHHE BOMHCKOIO ydeTa W OpOHMPOBAaHMS Tpax/aH,
npe6BIBAIOIIMX B 3a1ace.

12. Tloanepkanne B3aMMOJIEUCTBHS C BOCHHBIMH KOMHCCapHaTaMy U OpraHaMH
MECTHOTO CAMOYIpaBIIeHHs [10 BOIPOCaM BOSHHO-YUETHOH PaboTEI.

13. TloaroToBKa OTYETHOCTH II0 BOIIpOCaM BOMHCKOT'O y4eTa.

14. Beimada COpaBOK O HACTOSNIGH WM TIPOLLIOH TPYNOBOH JAEATEIBHOCTH
PabOTHUKOB.

15. [TOArOTOBKA COOTBETCTBYIOIINX MAaTEPHATIOB IO NPHBICICHUIO pabOTHUKOB K
JIUCHMILTMHAPHON OTBETCTBEHHOCTH.

16. YuacTiie B MEpOIPHATHSX MO YKPEIICHHIO TPYHOBOM JHMCIMIUIAHEL
CHFKSHHIO TEKyYeCTH Ka/[pOB, I0Teph pab04ero BpeMeHH, KOHTPOJIb 33 UX BBINOJIHECHAEM.

17. CoctaBnenre TrpauKoB OTIIYCKOB, y4YeT HCIOIE30BaAHI paboTHUKAMHI
OTIYCKOB, O(OpMIIeHHE OUEepEeIHBIX OTIYyCKOB B COOTBETCTBHH C YTBEPHKICHHBIMH
rpad¥KaMy U JOTIOJHATEILHBIX OTITYyCKOB.

18. OdopmiieHHe U yIeT KOMAaHIHPOBOK.

19. KonTponb 3a BefieHneM Tabens yuera pabouero BpeMeHHU.

20. YuacTHe B OpraHU3alliy U IMPOBEIEHUH KOHKYPCOB Ha 3aMEIICHIE BaKaHTHBIX
NOTKHOCTEHN IPOdhecCOpCKO-TIPENoAaBaTeIbCcKoro COCTaBa U BeI0opax

21. Beznenue yuera ctaka pabOOTHHKOB Y HUBEPCHTETA.

22.V3ydeHHe IBW)KEHHS  II€pCOHana, NPHYMH  TEKYdIeCTH, paspaboTka
MEpPOTIPUSTHI 110 CHIKEHHIO TeKy4eCTH KaIpoB.

23. KoHTpolb 3a MCIIOJHEHHEM PYKOBOJUTEIAMH CTPYKTYPHBIX TIoIpa3/ieIICHHH
YHUBepCHTETA TIOCTAHOBIICHHI, TPHKA30B ¥ PACIOPSKEHMH II0 BONPOCaM paboTsl ¢
TIEPCOHAIIOM.

24. OpraHusamysl KOHTPOJNSL 33 COCTOSHMEM TPYNOBOH  JMCLMIUIMHBL B
To/[pas/ieleHUsAX YHUBEPCUTETd U COOIIOJCHHEM pabotaukamy IlpaBuil BHYTPEHHETO
TPYZAOBOTO paclopsaka.

25. CocTaBieHHEe YCTaHOBICHHONM OTYETHOCTH 110 Ka/IPOBBIM BOIIPOCAM.

26. [TpoBe/ieHne Pa3bACHATENBHON PabOTH, MPEALICCTBYIONIEH HOBOBBCACHUAM,
KACaIOIIMXCS eI TeNbHOCTH JlenapTaMeHTa KaIpOBOHU IOJUTHKH.

27. unuBUIyalbHOEe KOHCYJIBTHPOBAaHKE TEPCOHANA IO aKTyalbHBIM KalpOBbIM
BOLIPOCaM, IO BOMPOCaM BOEHHO-YUEeTHO! paboTsl, IO BONpOcaM JOKYMEHTHPOBAHIA H O
BOIPOCAaM JBI)KEHHS CTYICHTOB.

28. TlofroTOBKa TIPOEKTOB I[IPHKA30B, DPACIOpSDKEHHH, CIPaBOK M IpYyrux
AHATHTUYECKAX JOKYMEHTOB 110 paboTe ¢ MePCOHATIOM B paMkax CBOSH KOMIETCHIIUH.

Bepcusa: 1.0 Cmp4usé




®TBOY BO VYpamsexuit [AY

[Tonoxenue o JernapTaMeHTe KallpOBOf;I ITOJTHTHKH

29. KoMIUIEKTOBaHHE JTHYHBIX €I CTYCHTOB OYHOI'O ¥ 320YHOTO 00yUeHHS.

30. Yuer nBrKeHHs CTYIEHTOB (aKaJeMIUecKre OTIyCKa, [IepeBOIbl, OTYHUCIIEHNUS,
BoccTaHoBIeH: ). ConpoBoXAeHHe 0a3bl JaHHBIX 10 TMYHOMY COCTaBy CTYHEHTOB.

31. Benenue qenonpou3BOICTBA.

32. ®opmMupoOBaHHE CBOJHON HOMEHKIIATYPHI 1€ Y HUBEPCUTETA.

33. Odopmienne, BBIIYCK, ydeT IPUKA30B M PACIOPKEHHM pPYKOBOACTBA
YHuBepcurera.

34, PazpaboTka yHH(DHUIUPOBAHHBIX IAbIOHOB, (OpPM, IPOEKTOB OIaHKOB
JIOKYMEHTOB.

35. OGecnieuenre TEXHUUECKON 1 HHOOPMAIIMOHHO-TEXHOIOTUYECKOM ITOIACPKKA
BCeX BHIOB paboTel C [JOKyMeHTaMd U  nopydeHusmMu. Cucremarmsanus
JIOKyMeHT0000pOTa, BBE/IEHHE SIUHBIX CTaHAaPTOB JOKYMEHTO000POTA.

36. OxcnegunuoHHas 00paboTKa, IpUeEM, perucTpalnd, yueT, XpaHeHHe, T0CTaBKa
M DPacChUIKa KOPPECIOHIEHIMH (BXOISIIeH, HCXopsdiel, BHYTPEHHEH), B TOM YHCIE
nepeJaHHOM IO CIIeI[HalbHBIM CPEICTBAM CBSA3H.

37. ObecrniedeHre OMEPATUBHOTO NMPOXOXKACHHSA B YHHBEPCHUTETE IOKYMEHTOB H
CITy)keOHO¥ KOPPeCHOH ICHIIUH.

38. PaspaboTka M peaju3alliiss TEXHOJOTHH BHYTIpeHHero 0e30ymaXHOro
IIOKyMEHTO000poTa (3JIEKTPOHHOTO TOKYMEHTO000pOTa).

39. Meromudeckoe PYKOBOICTBO  JEIIOINPOM3BOACTBOM B  ITOAPA3IENICHUAX
VHHUBEPCHTETa, KOHTPOJIb 38 MPaBUILHBIM 0(QOPMIICHHEM, XPaHEHHEM H CBOEBPEMEHHOH
coadyn JOKYMEHTOB B apXHB.

40. Co3ganue u GOpMHUPOBaHHE apXUBHOIO (oHIA YHHBEPCUTETA, ABIIAIOIIETOCS
yacTeio ['ocyaapcTBeHHOrO apxuBHOro Gonzaa Poccuiickoii Geneparvu.

41. CocTaBiieHye OIMCEeH HOMEHKIATyp IIOCTOSSHHOIO M BPEMEHHOIO CPOKOB
XpaHeHus Jel, HaXOAAIMUXCS Ha XpaHeHUH, Iepejiadya IIOCTOSHHOTO CpOoKa XpaHEHW:A Ha
rocyIapCTBEHHOE XpaHeHHe, COCTaBIeHHE YCTaHOBIEHHON OTYETHOCTH.

42. ObecrnieyeHWe COOTBETCTBYIONIEr0 peXHMMa JOCTyna K JOKyMeHTaM
HCITONIb30BaHUA HHPOPMAILIMHU, COIEepKaIIeHCs B HUX.

43, YuacTre B pa3pabOoTKe JIOKAIbHBIX HOPMAaTHBHBIX aKTOB.

V. IIpaBa

JlemapTaMeHT KaJIpoBOX MTOIUTHKHA UMEET IIPaBO:

1. 3anpammBaTe B CTPYKTYpPHBIX ITOZpa3/ielIeHHAX HeOoOXOJWMBble MaHHbBIe UL
pabotsr [lemaprameHra.

2. TIpuBIeKaTh CHENHATMCTOB BCEX CTPYKTYPHBIX IOpa3[elieHull Y HUBEPCHTETA
K TOATOTOBKE IPOEKTOB HOPMATHBHO-METOINWYECKMX [JOKYMEHTOB IO BOIpPOCaM
KaJpOBOT'0, IOKYMEHTAIHOHHOTO 00eCHeueH s, AeIONPON3BOCTBA i ApXUBA.

3. Iomy4ars OT Mojpa3felicHuil YHHUBEPCUTETa HHPOPMAIIHIO aHATUTHIECKOTO 1
CTATHCTUYECKOT0 XapakTepa 0 BOIIPOcaM BXOIALIMM B €r0 KOMIICTEHIIHIO.
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4. TlpuHrMaTh y4yacTHe B COBEIIAHMSX, CEMHHapaX, KOH(QEpPEeHIMAX H IPyTHx
MEPOIPHUATHAX IIPH PACCMOTPEHHH BOIIPOCOB, BXOAIINX B KOMIIETEHIHO JlerapTaMeHTa.

5. CaMOCTOSTENBHO BECTH IIEPEIIMCKY IO  BOIpOCaM, OTHOCAIIMMCS K
KoMIleTeHIuu JlermapTaMenTa, He TpeOYIOMHUX COTIacOBaHMUs C PEKTOPOM Y HUBEPCUTETA.

6. [IpeacTaBUTEILCTBOBATE B YCTAHOBJICHHOM IIOPSAZKE OT MMEHH YHHBEPCHUTETA
10 BOIPOCaM, OTHOCSILMMCS K KOMIEeTeHIuH JlemaprameHTa, BO B3aMMOOTHOIIEHUSAX C
rOCYapCTBEHHBIMA ¥ MYHHIMIIATEHBEIME OpPraHaMH, a TakKe OPYTMMH OpraHM3alUsaMH,
YUPEKTCHUSIMHU.

7. JlaBaTs pa3bsCHeHUs, peKOMEHIAIMN U YKa3aHUs 110 BOIPOCAM, BXOJSIIMM B
KOMIIETeHIMIO JlernapTaMeHTa.

8. Bosppamiare Ha 10pabOTKy [IOKYMEHTHI, O(QOpMIIEHHBIE B IOAPa3/IeIEHUIX
YHUBepCUTETa C HapylIeHHeM HHCTPYKLHH TI0 JIeJIONPOU3BOJICTRY.

VI. B3auMooTHOmIeHU (c/Iy:keOHbIe CBA3H)

Jlns BeImoNHeHUs GYHKIMA U peald3aluy IIpaB, IPefyCMOTPEHHBIX HACTOSIIAM
monoxxenueM, JlemapraMeHT ~— B3aMMOAEHMCTBYET CO  BCEMH  IOApa3eIeHUSIMH
VHHMBEpPCUTETA II0 BOIIPOCAM, OTHOCSIIUMCS K KOMIIeTeHIIUH JlenapTaMeHTa.

VII. OTBeTcTBEHHOCTH

1. BCIo IOJIHOTY OTBETCTBEHHOCTH 3a KaueCTBO U CBOEBPEMEHHOCTH BEIMOIHEHHS
BO3JIO’KEHHBIX HACTOSINMM IIOJOKeHHeM Ha JlemapTamMeHT (QYHKUWNM M 3a0a4 HECET
HayaJIbHUK JlemapTaMeHTa.

2.CrenleHp  OTBETCTBEHHOCTHM JpPYyrux pabOTHMKOB  yCTaHABIMBaeTCd B
COOTBETCTBHH C [OJ/DKHOCTHBIMH HWHCTPYKLUSAMH, BHYTPEHHMMH HOPMAaTHBHBIMH
JIOKyMEHTaMH YHHUBEPCUTETA U IeHCTBYIOIINM 3aKOHOJATEIbCTBOM,

3. PaGoTHuky JlemapraMeHTa IIpM OIEHKE MOEJIOBBIX KadecTB pabOTHHKOB
VHuBepcuTeTa 0053aHBI HCXOOWTH TOJBKO H3 OQHUIMAIBHO IOIYYEHHBIX IAHHBIX H
MaTepHasIoB ¥ He BIIpaBe pasriialliaTh UMEIOIINecs JaHHbIe O IMYHOM KU3HU PabOTHUKOB.

4. Paborauku JlemapTaMeHTa HeCyT OTBETCTBEHHOCTb 34  pasTJjalleHue
IIepPCOHATBHBIX JaHHBIX PAOOTHHKOB.
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