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"\ OI'BOY BO Ypanbckuii TAY
- Pabouas nporpamMMa y4eOHOM TUCIIUTUTHHBI
«JloKyMeHTaIHOHHOE 0OECIIeUeH e YITPABICHUS OpraHUu3aIiei»
1. eau u 3a1a494 JUCUMILIMHBI, MECTO AMCHUIUIMHBI B CTPYKTYpe

o0pa3oBaTeJbHOM MPOrPaMMBbI

Heap m3ydeHusi NMCHUIVIMHBI - J1aTh CTYJICHTaM TEOPETUYECKUE 3HAHUS U
MPAKTUYECKUE HABBIKM TI0 JOKYMEHTAI[MOHHOMY OOECIICYCHUIO YIIPABJICHHSI
OpTraHU3AIMEH.

3agaum n3y4yeHus1 IMCUMILINHBI:

—  YCBOWUTH OCHOBHBIE HOPMATHBHBIC MPABOBBIE AKTHI, PErIAMEHTUPYIOLIUE
MOPSJIOK U TIpaBuiia paboThl C IEPCOHATIOM B OpPTaHU3aIUY;

—  OCBOWUTH MPABUIBHOE COCTAaBJICHHWE U OQPOPMIICHHE YIPABICHUECKUX
JIOKYMEHTOB M pa00TaTh C HUMH;

—  OCBOWTH MOPSJOK U MpaBuia pa3pabOTKU U BHEIPEHHUS KOPIOPATUBHBIX
CTaHJapTOB KaJpOBOro oOecleueHus, a TakKe COCTaBJICHUS W 3arlOoJHEHUs
OCHOBOTIOJIATAOIINX KaJPOBBIX JOKYMEHTOB.

Hucrumuimaa  b1.0.10  «JlokyMeHTanMoHHOE —oOecreueHrue  yrpaBiIeHUs
OpraHu3alue» OTHOCUTCS K YUCTY JTUCHUIUINH 00s3aTeIbHON YacTH

TpaexTopus hbopMupoBaHUsT KOMIIETCHIIMM BBIJCISIET dTanbl (OPMUPOBAHUS B
COOTBETCTBHUM C YYEOHBIM IJIAHOM, MPHU 3TOM COOJIIOJAETCS MPUHIIUI HapacTarollen
CJIO’KHOCTH.

OcHoBHBIMM  3TanmaMu  (GOPMUPOBAHUS  KOMIETEHUMM TMpPU  U3YUYECHUU
nucuuiuinebl - «KagpoBele pHUCKM M WX OLICHKA» SABJISETCA TMOCIEI0BAaTEIbHOE
M3YUYEHHE COJIEPKATEIBHO CBSA3AaHHBIX MEXIY COOO0M pa3niesioB (TeM) AUCIUTIIUHEIL.
N3yuenne kaxaoro paszaena (TeMbl) MPEeAInosiaraeT OBJIAJEHUE OO0YyUYaroIIUMUCS
HEOOXOJIMMBIMA  KOMIIETEHIIMSIMU. Pe3ynbrar arrectanuu  oOydYaromIMXcs Ha
pa3NUYHBIX 3Tanax (OPMHUPOBAHMS KOMIETEHIIMI IMOKAa3bIBAET YPOBEHb OCBOCHMSI
KOMIICTCHIUH.

N3yuenne pucturummabl «J{OKyMEHTallMOHHOE OOECIeYeHHE YIpaBiICHUS
OpraHu3alrei»» OCHOBBIBAETCS HA 3HAHUSX, MTOJIYYEHHBIX CTYAEHTAMH IIPU U3YyUYECHUH
muciutinH - «CoBpeMEHHBbIE  TEXHOJIOTMHM  yrpaBlieHus», «WHpopMannoHHbie
TEXHOJIOTUU B yrpaBiieHun». [lomydeHHble 3HAaHMS, YMEHUS, HABBIKM UCIIOJIb3YIOTCS
CTyJICHTaMHU B TIPOIIECCE€ H3YUCHHUS TaKuX JAUCHUIUIMH, Kak «/IHHOBAIlMOHHBIH
MEHEDKMEHT M HWHBECTUIIMOHHOE  MPOEKTHUPOBAHUE»,  «AHTUKPU3UCHOE
yIpaBJ€HUE», TOCYIapCTBEHHASI UTOTOBasl aTTeCTAIHs.

Bepcusa: 2.0 Cmp 3 uz 14




/‘,\ ®I'BOY BO Vpanbckuit TAY
”.:; Pabouas nporpamMMa y4eOHOM TUCIIUTUTHHBI
«JloKyMeHTaIHOHHOE 0OECIIeUeH e YITPABICHUS OpraHUu3aIiei»
2. Ilepeyenb MIaHUPYEeMBIX Pe3yJabTATOB O00yYE€HHUS MO AUCIHUILINHE,

COOTHECEHHbIC C IUIAHMPYEMbIMHM pe3yJIbTATAMH OCBOEHHUSI 00pa3oBaTe/IbHOI
NPOrpamMMmbl

B nmpomecce wu3ydyeHHs AMCHMIUIMHBI CTYJEHT OBJAJEBACT CIEAYyIONICH
KOMIIETEHITUEH ;

OIIK-2 CnocobeH MpUMEHSATh COBPEMEHHBbIE TEXHUKM U METOJMKU cOopa
JAHHBIX, MPOJBUHYTHIE METOABI HUX OOpabOTKM U aHalM3a, B TOM YHCIE
HCII0JIb30BaTh MHTEIUICKTyallbHble MH(POPMAIIMOHHO-aHAIUTUYECKHE CUCTEMBI, TPH
PELIECHUH YIIPABICHUYECKUX U UCCIEA0BATEIbCKUX 3aa4.

B pe3ynbraTte nzydeHus TUCHUIUIMHBI O0YYaIOUACs TOJIKEH

3HaTth:

- COBPEMEHHbIE TEXHUKH W METOJMKH, CIocoObl cOopa, oOpabOTKH H
aHaJau3a TaHHBIX IS PEIICHUS YIIPABICHYECKUX U UCCIIEIOBATENIbCKUX 3a]1ay.

Ymersb:

- MPUMEHATh HA  MPAKTUKE COBPEMEHHBIM  WHCTPYMEHTApUd H
WHTEJUICKTyalIbHbIE HH(POPMAIIMOHHO-aHAIUTUYECKUE CUCTEMBI.

3. O0beM IMCHUIIMHBI M BUABI Y4eOHOH padoThI
06111351 pr,Z[OéMKOCTL JUCHUIIIIMHBI COCTABJIACT 4 3a4eTHBIX CANHUIL
OuyHo-3a04Has
Ounas dopma Bcero
Bcero dbopma
. o0ydeHus 9acoB
Bun y4ueOHO# paboThI 4acoB i o0OydeHus
04HOe 1 xypc 0*IHO 2 Kypc
3a04Hast
1 cemecTp 4 cemectp
KonraktHas pabora* (Bcero) 50,35 50,35 44,35 44,35
B ToM ynce:
Jlexun 18 18 16 16
[IpakTnueckue 3ansaTtus (113) 24 24 20 20
['pynnoBble KOHCYJIbTAUN 8 8 8 8
[Ipomexxyrounas arrecranus
(3auer, Hk3amen) 0,35 0,35 0,35 0,35
CamocrosiTenpHas pabora 93,65 93,65 99,65 99,65
(Bcero)
B ToMm uncrne:
Obwas mpyooémrocms, uac 144 144 144 144
3au.eo. 4 4 4 4
Bun npomexyrounoi
IK3aMeH 9K3aMeH 9K3aMeH IK3aMeH

aTTecTaluu

Bepcus: 2.0 Cmp 4 u3z 14




P ®I'BOY BO Ypanscknii [AY
""".:; Pabouast mporpamMma y4eOHON JUCITUTITMHBI
«JlokyMeHTaIMOHHOE 00eCTIeYeHE YIPABICHUS OpraHUu3aIHei»
4. Conep:xanne QM CHUATIIAHBI
B nucnumnimHe paccMarpuBaeTCs OpraHu3alids padoThl ¢ OpraHU3allMOHHO-
pacropsAaUuTEIIbHON u UH((OPMAIIMOHHO-CITPAaBOYHON JTIOKYMEHTAIIUEN,

periaMeHTUPYIONIEH AEsITeNbHOCTh JOJKHOCTHBIX JIMIl OpraHu3aluu, (YHKIUU U
IOpoLEeIypbl yIOpaBJICHHs B OpraHu3aluud. B aucuuiuinHe npeaycMOTpPEHO
paccMoTpeHue 010Ka BOIIPOCOB, OXBATHIBAIOIINX (DOPMHUPOBAHHE CHCTEMBI KaJpOBOii
JOKYMEHTAIli¥d, a WMEHHO: KIacCU(PUKALMIO JAOKYMEHTOB TIO YIPaBJICHUIO
IIEPCOHAJIOM B  OpraHu3alid, CHUCTEMY OPraHU3aUUOHHO-PACIOPSIUTEIBLHOM
JOKYMEHTAallud U HMHQPOPMAIIMOHHO-CIIPABOYHON JOKYMEHTAllud 10 Kajapawm,
CTPYKTYpPY M Ha3Ha4€HUE JIOKYMEHTOB, CO3/1aBa€MbIX M (YHKIHOHHUPYIOIIMX B
CUCTEME YNPABJICHHUS NEPCOHAIOM OpraHU3alluH, TPEOOBAHUS 3aKOHOJATEIbHBIX H
HOPMAaTUBHBIX HOPM IIpaBa, pErJaMEHTUPYIOIIUX paboTy C  KaJpOBBIMU
JOKYMEHTaMHu, 0011re TpeOoBaHus K 0pOPMIIEHUIO KaIpOBOI TOKYMEHTALIUH.

4.1 Moayau (pa3aeiibl) IUCHUIINH ¥ BUIAbI 3aHATHH
4.1.1 Ounas ¢popma o0y4yeHust

No HaumenoBanue Moy (pasuena) Jlexy | Ilpaxr. CPC Bcero
/0 JMCLIUIUIMHBI U 3aH. Jac.
1. | Moayas 1. ®opmupoBaHue CHCTeMbI KaJApOBOii 8 19 16 66
AOKYMEHTAIUH
Temal. Beenenue. JIOkyMeHT U cucrema
JIOKYMEHTAIMH, €r0 3aKOHOIaTeTbHOE 1 2 4 10 16
HOPMaTHBHO-METOJUYECKOE PETYIMPOBAHUE.
Tema 2. VHudukauums ¢  cTaHAapTH3ALUSA 5 4 12 18
JOKYMEHTOB
Tema 3. Opranuzanus paOoTbl C TOKYMEHTAMH,
perucrpanmst  JTOKyMEHTOB,  KOHTpPOJIb 32 2 2 12 16
WCTIOJTHEHUEM TJOKYMEHTOB.
Tema 4. DneKTpOHHBIA JOKYMEHTOOO0POT 2 2 12 16
2. | Moayis 2. OdopmiteHue u  XpaHeHHe 10 12 47.65 | 69,65
JAOKYMEHTALUH B OPraHu3aluu
Tema 5. OcoOeHHOCTHM  COCTaBIEHHMS U
4 4 12 20
oopmieHHs OpraHU3aIMOHHBIX JOKYMEHTOB.
Tema 6. OdopmieHre pacnopsAUTEIbHBIX 5 4 12 18
JOKYMEHTOB
Tema 7. Odopmiaenne  HHGOPMAIMOHHO- 5 5 12 16
CIPAaBOYHBIX TOKYMEHTOB.
Tema 8. Opranuzauus OHepaTUBHOIO U 5 2 1165 | 15,65
apXMBHOTO XPaHEHUs JOKYMEHTOB
['pynnoBbie KOHCYIbTALUU 8
[TpomexyTouHas aTTecTanus (IK3aMeH) 0,35
UTOI'o 18 24 93,65 144

Bepcus: 2.0 Cmp 5 u3 14
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Pabouast mporpamMma y4eOHON JUCITUTITMHBI
«JlokyMeHTalmoOHHOE 00ecTieueHre yIpaBICHHUs OpraHu3aIuei»

4.1.2 O4Ho-3a04Hasi popma 00yueHust

No | HaumenoBanue moayns (paszena) - [Ipakr. CPC Bcero
IL.1 | TUCIUTUIAH 3aH. 4acoB
1 Monyab } 1. dopMuUpoOBaHUe CHCTEMBbI 8 10 50 68
Ka/IPOBOii IOKYMEHTAIMHU
Monyas 2. Odopmiienne u  XpaHeHue
2. 8 10 49,65 | 67,65
JAOKYMEHTAIIUH B OPraHU3aUuu
3. | I'pynmoBbie KOHCYIbTAIUN 8
4. | IlpomexxyTouHasi aTTecTalus (9K3aMeH) 0,35
HUroro: 16 20 99,65 144

Bepcusa: 2.0 Cmp 6 uz 14
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Pabouas nporpamma y4eOHOI TUCIUTUIUHBI
«JlokymeHTanmoHHoe o0ecrieyeHne yrpaBieHHs OpraHu3anuein»

4.2 Conep:xanue MoayJieii (pa3ae10B) TUCHHUIIMH
Ouynast ¥ 04HO-3204HAas1 popMa 00yUYeHH S

Tpynoem- | ®opmupyemslie Texuonoruu
Ne HanmenoBanue ®opMbl UHTEPAKTUBHOI'O
Conepxanue pasaena KOCTb KOMIIETEHIIH
/11 pazzaena (MOmyJs) KOHTpOJIST* oOyueHus™*
(uac.) (OK, IIK)
(ouHast/3a04Has)
1. Monyab 1. | Temal. Bsenenue. JlokymeHT U
®dopmupoBaHue cucTema JOKYMEHTaluH, ero
CHUCTEeMbI KA/IPOBOH | 3aKOHOJATEIbHOE U HOPMAaTHBHO-
AOKYMEHTAIlUH METOJINYECKOE PETYINPOBAHUE. YCTHBIH OIpoC,
Tema 2. YHaubukanus 5 MpaKkTUYeCcKas
CTaHJIapTU3aLMs IOKYMEHTOB 66/68 OITK-2 pabora, Pabota B rpymmax
Tema 3. Opranuzanus paboTbl C IIpaKTU4ecKas
JOKYMEHTaMH, perucrpanus 3ajava
JOKYMEHTOB, KOHTPOJIb 3a
VCIIOJIHEHUEM JIOKYMEHTOB.
Tema 4. ONEeKTPOHHBIN
JOKYMEHTO0000pOT
2. Moayiab 2. | Tema 5. Oco0eHHOCTH COCTaBIEHUS U
Odopmnenune u | ohopMmiieHus OpraHHU3allMOHHBIX
XpaHeHue JIOKYMEHTOB. YCTHBIH OIpoC,
AOKYMEHTALMH B | Tema 6. Odopmiienue IIpaKTHYEeCKast
OpraHu3aIuu PacTOPSINTEILHBIX JIOKYMCHTOB 69,65/ OT1K-2 pabora, Pabora B rpymmax
Tema 7. Odopmiienue 67,65 MpaKTU4ecKas
MH(OPMALIMOHHO-CITPABOYHBIX 3ajavya
JIOKYMEHTOB.
Tema 8. Opranusanus OnepaTUBHOIO
Y QpXUBHOI'O XPAHEHHUs JOKYMEHTOB
Bepcus: 2.0 CmpT uz 14




) ®I'BOY BO Vpansckuii TAY
3 Pabouast mporpamMma y4eOHON JUCITUTIITMHBI
«JloKkyMeHTaIMOHHOE 00eCIIeYeHUE YIIPABICHHUS OpraHnu3aIei»

4.3 letanu3anus caMoCTOATEJIbHOI padoThl

TpynoeMKoCTb, yachl
Ne Ne monyns (pasmena) . Py ’
Bunpl camocTosiTennbHON paboOThI
/0 | AACHUILTAHBI Ouno-
OYHOE
3204HOE
1. Mopnyan 1. .
[TonroroBka Npe3eHTAIINH,
®opMHUpOBaHUE .
.. | n3yueHue JIOTIOJTHUTEITbHON 46 50
CHCTEMBbI  KaJIPOBOii
JTUTEPaTypHhI
JOKYMEHTAINH
2. Monyab 2.
Odopmitenue u | [lonroroska Mpe3eHTAIIUH,
XpaHeHue W3YYCHHC JIOTIOTHUTEILHON 47,65 49,65
JIOKYMEHTAIUA B | IUTEPATYypPHI
OpraHu3auu

5. IlepeyeHb Y4eOHO-METOAUYECKOI0 M NPOrPAMMHOI0 O0ecreYeHus
TUCHMILTHHBI

- Meroauueckue ykazaHHMs K CaMOCTOSATEIBHOM paboTe MO AUCIUIUIMHE
«/JokymeHTallmoHHOE OOecneyeHue yrnpasieHus opranuzauuein» / coct. lletposa
JL.H., — ExarepunOypr: U3a-Bo Ypansckuii ['AY, 2022.

6. ®oHa OLEHOYHBIX CPEACTB /UIA IPOBEACHUS IPOMEKYTOYHOH
arrecTauMu 00y4YaKIIHUXCS 10 JUCIHUIIMHE

6.1 OueHounble cpeacTBa IS TEKYUIEr0 KOHTPOJIA YCIIEBAeMOCTH,
NMPOMEKYTOUYHOM aTTeCTALMM 10 UTOraM ocBoeHus1 AuciUILIMHBI (POC)

[Tpunoxenue 1 k paboueii mporpamme

7. IlepeyeHb OCHOBHOW M [IONOJHHUTEJIBLHOW Y4eOHOIl JIMTEpPaTypBHl,
HEe00X0AMMOI1 115l OCBOCHUSI TUCHUILTHHBI

a) OCHOBHAs JUTEpaTypa.

1) Kopuees, U. K. JIokyMeHTHpOBaHHE YNPABIEHYECKONW AESATEIBHOCTH :
yueOHUK u  npaktukym s ByzoB/  W. K. KopueeB, A. B. Ilmenko,
B. A. Mamypues. — 2-e¢ u3zg., nepepad. u gon. — Mocksa : U3gatensctBo IOpaiiT,
2022. — 384 c. — (Bwoiciiee oopazoBanue). — ISBN 978-5-534-04533-8. — Tekcr :
anexkTpoHHbt  //  OOpa3zoBarenbHass  minarpopma  FOpaiit  [cait]. —
URL: https://urait.ru/bcode/489430

2)  Jloponuna, JI. A. OpraHu3aiusi U TEXHOJOTHS JOKYMEHTAIMOHHOTO
oOecrieueHusl ympaBjieHHs . y4eOHMK W TpakTukyM s By3oB/ JI. A. JlopoHuHa,
B. C. UputukoBa. — Mocksa : UznarensctBo FOpaiit, 2022. — 233 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-04568-0. — Tekct : DSieKTpOHHBIA //
OopasoBarenbHas iatdopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/489555

3)  Kysmeno, W.H. JlokymeHTalmoHHOE OO€ECIEYEHUE  YIIPABIICHHUS.

Bepcusa: 2.0 Cmp8 u3z 14
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Pabouast mporpamMma y4eOHON JUCITUTITMHBI
«JlokyMeHTalmoOHHOE 00ecTieueHre yIpaBICHHUs OpraHu3aIuei»

JIOKyMEHTOOOOPOT M JEIONPOM3BOJACTBO : YUYCOHMK W IPAKTHKyM IS BY30B /
. H. Ky3nenoB. — 3-e uzn., nepepad. u gomn. — Mocksa : M3narensctBo IOpaiiT,
2022. — 461 c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-04275-7. — Texer :
amekTpoHHbn  //  OOpasoBarenbHas — 1uiargopma  FOpaitt  [caitt]. | —
URL.: https://urait.ru/bcode/488697

0) JOTIOTHUTEIbHAS JIUTEepaTypa:
1)  Aoymamze, JI.T. JlokyMeHTalluoHHOEe  OOECICUCHHE  YIPaBJICHUSA

NepcoHasoM :  y4eOHMK W  mnpaktukym s By3oB/  JI. I'. AOynange,
. b. Bempsokkuaa, B. M. MacnoBa. — 2-¢ u3a., mepepad. u jgorn. — Mocksa :
NznarensctBO HOpaiit, 2022. — 370 c. — (Bricmiee o6pazoBanue). — ISBN 978-5-
534-14486-4. — Texkcr : anekTpoHHBIH // OO6pasoBarenbHas tuiatdopma FOpaiit
[catiT]. — URL.: https://urait.ru/bcode/489736

2) Ky3unemos, MW. H. JlokymeHTanimoHHOE oOO€CIEUCHHE yIIpaBIICHUS
MIEPCOHAJIOM . y4eOHUMK W TpakTukym mis By3oB/ WM. H. Ky3nemnoB. — 2-¢ uzm. —
Mocksa : M3garennctBo IOpaiit, 2022. — 393 ¢c. — (Bricmee oOpa3oBaHue). —

ISBN 978-5-534-14830-5. — Texkcr : anekTpoHHbI# // OOpa3oBaTenbHas miaTdopma
FOpaiit [caiiT]. — URL.: https://urait.ru/bcode/489305

8. Ilepeuennb pecypcoB MHGPOPMANHMOHHO-TEJIEKOMMYHHMKAIIMOHHOM CETH
«/HTEpHET», HEOOXOAMMBIX /IJI51 OCBOEHMS M CIIUTIIUHBI

1) ummepnem-pecypcol 6ubIUOMEKIU:

— DJIEKTPOHHBIE yueOHO-MeToau4YecKue pecypcsl (OYMP),

— anekTpoHHbli katamor Web UPBUC;

91eKMPOHHbIE OUOIUOMEYHbIe CUCEMbL.

—  D3BC «Jlanw» — Pexxum gocryma: http://e.lanbook.com

—  DBBC «lOpaiit» - Pexxum noctyna: https://biblio-online.ru;

—  DBBC «Pykont» - Pesxxum noctymna: http://lib.rucont.ru

— DBBC «IPR BOOX» - Pesxxum nmoctymna: http://www.iprbookshop.ru

— noctyn K uHpopMannoHHeIM pecypcam «eLIBRARY», « YUC POCCUS» u
«Polpred.comy.

2) CnpaBouHas npaBoBas cuctema «Koncynbtant [Lmrocy

3) cucrema DMOC na matdopme Moodle.

4) IlpodeccronanbpHbie Oa3bl JAHHBIX:

— oduumaneHelii caliT denepanbHON CiTyKObI TOCYJapCTBEHHON CTaTUCTUKU
- http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/accounts/
(PeIHOK Tpyna, 3aHATOCTH U 3apabOTHAs IUIATA);

— MeXIyHapoaHas WH(OPMAIMOHHAS CUCTEMa IO CEIbCKOMY XO3SHCTBY U
cMmexxHbIM ¢ HuM otpacisim — AGRIS http://agris.fao.org/agris-search/index.do

— 0a3pl maHHbIX odummanpHOro caiita PI'BY «lleHTp arpoaHadUTHKN»
MunHucTepcTBa CEJIbCKOTI'O X03HCTBa Poccuiickoi denepanuu -
http://www.specagro.ru

Bepcusa: 2.0 Cmp 9 u3z 14



https://urait.ru/bcode/488697
https://urait.ru/bcode/489736
https://urait.ru/bcode/489305
http://e.lanbook.com/
https://biblio-online.ru/
http://lib.rucont.ru/
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/accounts/
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/wages/
http://agris.fao.org/agris-search/index.do
http://www.specagro.ru/

~ ®I'BOY BO Vpansckuii TAY

4
L Pabouast mporpamMma y4eOHON JUCITUTITMHBI
«JlokyMeHTalmoOHHOE 00ecTieueHre yIpaBICHHUs OpraHu3aIuei»

5) Matepuaiibl 3JIEKTPOHHBIX TOPTAJIOB U KYPHAJIOB:
— HWudopmanmoHHelii mopTan mo ympaeieHuro nepconanom HRdocs —
http://hrdocs.ru.

9. MerToanuyeckue YKazaHusi I O0y4YalIIUXCSA 1O OCBOEHHMIO
AUCIHUILIHHDI

Y4eOHBIM  IJIAaHOM  TPU  W3YYEHUU  JTUCHUIUIUHBL  MPETyCMOTPEHBI
MPaKTUYECKUE 3aHATHS, a TAKXKE CaMOCTOsITeIbHAsE paboTa 00y4arOIINXCS.

[IpakTyeckure 3aHATHS MPOBOJATCS C LEIbIO 3aKpeIieHuss W  Oosee
TIIATELHON MPOPaOOTKU MaTepurasa o OCHOBHBIM pa3jieiaM JUCHUILIUHBI.

UtoOBI MOMYyYNUTh HEOOXOAUMOE MPEACTABICHUE O JUCIUIUIMHE U O TPoIecce
OopraHu3aluu €€ U3ydeHwus, 1eJIecoo0pa3Ho B MEPBbIC THU 3aHITHI 03HAKOMUTHLCS C
paboueii mporpammoit aucnuruimHbl Ha Tiatdhopme MOODLE wnm Ha caiite
YHUBEPCUTETA.

B npornecce n3ydeHus: JuCHUILTUHBI, 00y4Yaromuecs T0KHbBI CAaMOCTOSITEIBHO
U3YYUTh TEOPETUUYECKYIO YacTh MaTepuasa, JUisl 4ero HeoOXOJAMMO O3HAKOMUTHCS C
KOHCIIEKTOM JEKUUW, JIMTEPATypOM, YKa3aHHOW B CIIMCKE OCHOBHOM U
JOTIOJIHUTEIBHOM JINTEPATYPHI.

OCHOBHBIE TIOHATHS W ONpPEACIEHUS, HCIOIb3yEMBIE B Kypce, MOMKHO
3¢ (HEKTUBHO 3aKpeNUTh, 0OPATUBIINCH K TEKCTY TJIOCCAPUSL.

[IpoBepuTh cCTENEHb OBIAACHUS JUCHMUIUIMHOW TOMOTYT BOIPOCHI IS
CaMOIPOBEPKU U CAMOKOHTPOJISI (BOIPOCHI K 3a4€Ty), OTBETHI HA KOTOPHIE TO3BOJISAT
CTYJICHTY CHUCTEMaTH3UPOBaTh CBOU 3HAHUS, a TaKXE TECThl, BBUIOKEHHBIE Ha
matpopme MOODLE B onze o11eHOYHBIX CPEACTB MO TUCITUTIINHE.

[IpumeHeHue >MEKTPOHHOTO OOyUYeHHs: 00yUYeHHE BO3MOXKHO C MPUMEHEHHEM
AIIEKTPOHHBIX U JTUCTAHITMOHHBIX TEXHOJIOTUH.

10. Ilepeyenb WHGOPMANMOHHBIX TEXHOJOIHMH, HCHOJb3yeMbIX MPH
OCYHIEeCTBJICHMH 00pa30BaTeIbHOI0 IMpoLecca M0 [IUCHUIUINHE, BKJIOYas
nepeyeHb MPOrpaMMHOI0 olecnme4eHMs] W HMH(OPMAIMOHHBIX CIPABOYHBIX
CUCTEM

st popMupoBaHUST 3TANOB KOMIETCHIIMN Yy OOYYaromIMXcsi B MPOIECCE
U3Y4YeHUs JAHHOW NHUCLUMIUIMHBI TMPUMEHSIIOTCS TPAAUIMOHHbIE ([TAaCCUBHbBIE) U
WHHOBAIMOHHbIE (AKTHBHBIE) TEXHOJOTUU OOYYEHUS B 3aBUCUMOCTH OT y4€OHBIX
Hejaeil ¢ y4eToM pa3iMYyHOro coyeTaHusi (opM OpraHuzanuu 00pa3oBaTENbHOU
NESATEIbHOCTH U METOJIOB €€ AKTUBU3AIMU C MPUOPUTETOM HA CAMOCTOSITENIbHYIO
paboTy 00y4Jarouuxcs.

JUIss  yCHEemHOro OBJAJACHUS JUCUUIUIMHOW UCIHONB3YIOTCSA —CIEAYIOLIUe
UH(OPMAIMOHHBIE TEXHOJIOTUN O0YUYEHUS:
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[Ipy mpoBeaeHMH JNEKUUMKA HUCMOJB3YIOTCA MPE3EHTAMUM Marepuana B
nporpamme Microsoft Office (Power Point), Beixon Ha mpodeccruoHaIbHBIC CAWTHhI,
UCITOJIb30BAaHUE BUJEOMATEPHUATIOB PA3IMYHBIX HHTEPHET-PECYPCOB.

[IpakTryeckre 3aHATHSA MO JUCLUUIUIMHE MPOBOIATCS C HCIHOJb30BAHUEM
mwiatpopmer MOODLE, CnpaBounoii npaBoBoii cuctemsl «Koncynbrant [Lmrocy.

B nponecce nzydeHus: TUCHUIUIMHBL Y4€OHBIMU LESIMU SBJISIFOTCSL BOCIIPUSITHE
y4ueOHON uH(pOpMAaIMK, €€ YCBOCHME, 3allOMMHAHHE, a TaKXe CTPYKTypHpOBaHHE
MOJTYYEHHBIX 3HAHUW U PA3BUTUE MHTEIUIEKTYaJbHBIX YMEHU, OPUEHTUPOBAHHBIX HA
CIIOCOOBI IESITEIbHOCTH PENPOAYKTUBHOTO XapakTepa. [locpecTBOM ucnoib3oBaHus
ATUX HHTEJUIEKTYaIbHBIX YMEHHUW JOCTUTAlOTCS Y3HAaBaHHE pAaHEE YCBOECHHOIO
MaTepuaia B HOBBIX CUTYallUsX, IPUMEHEHHUE a0CTPAKTHOTO 3HAHUS B KOHKPETHBIX
CUTYaLHSIX.

JUIsl TOCTHKEHHSI 3TUX ULEJell HCIOIb3YIOTCS B OCHOBHOM TpPaJHULIMOHHBIE
MH(MOPMATUBHO-PA3BUBAIONINE TEXHOJIOTUHM OOYYEHUSI C YYE€TOM Pa3IM4YHOTO
COUETaHUs  MACCUBHBIX  (popM  (IpaKkTUYECKOE  3aHATHE,  KOHCYJbTalus,
CaMOCTOSITENIbHAS paboTa) u pPENPOTYKTUBHBIX METOJIOB oOy4eHus
(moBecTBOBATEIbHOE  M3JIOKEHUWE  y4eOHOM  mHdOpManmu, OOBICHUTEIHHO-
WTIOCTPATUBHOE M3JI0KEHHE, YTEHHE WH(OPMATUBHBIX TEKCTOB) M J1aOOpaTOpHO-
OPAKTUYECKUX METOJOB O0y4YeHHMs (yHpaKHEHUE, WHCTPYKTaxX, MPOEKTHO-
OpraHu30BaHHas paboTa).

JUia  opraHuzanuu  y4yeOHOro Ipolecca HUCHOJb3YeTCsl MPOrpaMMHOE
obecrnieueHre, OOHOBIIIEMOE COTJIACHO JIMIIEH3MOHHBIM COTJIAIIICHUSIM.

IIporpammHoe o0ecnieueHue:

- Microsoft WinHome 10 RUS OLP NL Acdm Legalizatiom get Genuine
(00Bem 168); JIuttensus 6eccpounas. Konrpakt Ne DA - 103 or 17.05.2018.

- Kaspersky Total Security qis 6usneca Russian Edition. 250-499. Node 2 year
Educational Renewal License: JIunieH3MOHHBIH cepTUDUKAT
24342003031146291531071.

NupopmanuoHHasi cipaBoYHas cucTemMa:

- CnpaBounas npaBoBasi cuctema «KoncynpranT Ilmtoc» JloroBop 00
nHpopmarmornHo mnoagaepxkke ot 02.08.2011 r. (¢ exerogHbIM aBTOMATHYECKUM
MPOJJICHUEM ).

- CnpaBounasi mpaBoBasi cuctema «Koncynstant Ilmroc» JloroBop o6
uHpopmarmonHor noazaepxkke ot 02.08.2011 r. (c eXeroJHbIM aBTOMATHYECKUM
MPOJIJICHUEM ).
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11. MarepuajbHO-TeXHMYeCKasi 0a3a, HeoOXoaMMAasi ISl OCYLIEeCTBJICHUS
00pa30BaTEJILHOIO IPOLECCA N0 AUCHUILIHHE

HaumenoBanue
CHEIHUAJIFHBIX TOMEIICHUH
¥ TIOMEIICHUHN IS
CaMOCTOSATENILHON PaboThI

OCHAILICHHOCTD
CIIeUaJIbHBIX
MOMEIICHUH U

HOMENIEHUN JUISA

[IepedyeHp MMIIEH3MOHHOTO IPOrPAMMHOIO
oOecnieueHus. PeKBU3UTHI
MIOATBEPKIAIOIIEr0 TOKYMEHTa

CaMOCTOSITEIIbHOU
paboThl
1 2 3

YyeOHast aynutopus Ui | AyauTopus, Microsoft WinHome 10 RUS OLP NL
[IPOBEIECHUS 3aHATHI | ocHamleHHas ctojgamu u | Acdm Legalizatiom get Genuine (o6bem
JIEKLIUOHHOT'O TUIIA, | CTYJIbSIMY; 168); JIunensus 6eccpounas. Konrpakr Ne
3aHATUN cemuHapckoro | [lepeHocHsie: DA - 103 ot 17.05.2018.
THIIA, IPYIIIOBBIX M |-  JIEMOHCTPalHOHHOE Kaspersky Total Security mist 6usneca
MHIUBUTYaTbHBIX MYJIbTUMETHIHHOE Russian Edition. 250-499. Node 2 year
KOHCYJIbTAIlMi,  TeKyIero | obopyaoBaHue Educational Renewal License:
KOHTPOJIS U | (HOyTOYK, JKpaH, JIMIIEeH3NOHHBIH cepTUDUKAT
MIPOMEXKYTOUHON MIPOEKTOP); 24342003031146291531071.
aTTeCcTallui— - KOMILIEKT
620075, CBepuioBCKas | 3JEKTPOHHBIX — y4eOHO-
obnacth, r. ExkarepuHOypr, | HarJIATHBIX MaTEpUAIIOB
yi. Typrenesa, n. 23 Jlurep | (mpe3eHTaLnii) Ha
A, ayn. Ned416 (haen-HoCUTEIAX,

o0ecreunBaronnx

TEMaTU4YEeCKHe

WJLTIOCTPAITUH.

CamocTosiTenbHas pabora

[Tomemenne s | Ayauropus, Microsoft WinHome 10 RUS OLP NL
CaMOCTOSATEIILHON paboThl — | ocHaleHHast ctonamu u | Acdm Legalizatiom get Genuine (o6bem
620075, CBepanoBcKast | CTYJbIMH; 168); JIunensus 6eccpounas. Konrpakt Ne
obnacte, T. ExarepunOypr, | [lepeHOCHBIM DA - 103 ot 17.05.2018.
yi. Typrenesa, a. 23 Jlutep | 1eMOHCTpalMOHHBIM Kaspersky Total Security mis 6usHeca
A, ayn. Ne 4412, 4420 MYJIbTHMEIHHHBIM Russian Edition. 250-499. Node 2 year
620075, Caep/utoBcKasi | 000py10BaHHEM Educational Renewal License:
obnacte, T. ExarepunOypr, | (HOyTOYK, 9KpaH, JlutieH3MoHHBIN cepTUdUKAT
yn. Kapna JluOkuexra, a. 42 | npoekTop); pabounmu 24342003031146291531071.
Jlutep E uurtanbHbIl 327 - | MecTamy,
Ne 5104, 5208 OCHAIIICHHBIMU

KOMITbIOTEpaMHU C

BBIXOJIOM B ceThb

HNHuTtepHer 51

3JIEKTPOHHO-

o0pa3oBaTeNbHYIO

cpeny

[ToMemenne st XpaHeHUsI U MPOPUIAKTHIECKOTO 0OCTyKMBaHUS y4eOHOTO

obopynoBaHus: K. 4412a
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12. Oco6eHHOCTH 00Yy4YeHHUS CTYAEHTOB C PA3JIMYHbIMHM HO30JI0TUSIMU

JUIsiT WHBAJIMAOB M JIMI C OrPAHMYEHHBIMU BO3MOXXHOCTAMH 3/10POBbS
PENABABISIIOTCA 0COObIE TPEOOBAHMS K OpraHU3aliy 00pa30BaTENbHOIO IMpolecca U
BbIOOPY METOZ0B U (opM 0OyUeHHUs MPU U3YYCHUU JAHHOW JAUCUHUIUIMHBI, B CIy4au
3aUMCIICHUS TAKUX OOYYaIOIINXCS.

JIsist 00y4yeHusi CTYJIEHTOB C HAPYIICHUEM CIyXa MPeIyCMOTPEHBI CIEAYIOIIHe
METO/1bl OOyUEeHHUSI:

- 00BSICHUTENIbHO-UJUTIOCTPATUBHBIA METO/ (JIeKLIUs, paboTa ¢ JIuTepaTypoi);

- PENPOYKTUBHBIN (CTYJEHTHI MMOTYYaOT 3HAaHUSI B TOTOBOM BUJIE);

- MPOTrPaMMHUPOBAHHBIM WM YaCTUYHO-TIOUCKOBBIN (yNpaBiieHUEe U KOHTPOJb
MO3HABATENILHOMN JEATENILHOCTHU 110 CXeMe, 00pasiLy).

JUist  moBbieHusT 3()(PEKTUBHOCTU 3aHATHUA UCIHOJIB3YIOTCS  CIIEAYIOIINE
CpeacTBa 00y4YeHUs:

- yueOHasi, ClipaBOYHas JIUTeparypa, pabora ¢ KOTOPO MO3BOJISET pa3BUBATH
peub, JIOTUKY, yMEHUE 0000111aTh U CUCTEMATU3UPOBATh HHPOPMALIUIO;

- CJIOBaph TMOHSATHH, CHOCOOCTBYIOIIUMX (DOPMUPOBAHHIO M 3aKPEILICHUIO
TEPMUHOJIOTHH;

- CTPYKTYpPHO-JIOTUYECKHE CXEMBbI, TaOIUIBI U TpadUKH, KOHIIEHTPUPYIOLIUE U
oboOmiatonue MHGOPMALMIO, OMNOPHBIE KOHCIEKTHI, AKTUBHUPYIOIIKE PpPA3IUYHBIC
BU/IbI TAMSITH;

- pa3’aToOuYHbIM Marepuai, MO3BOJSIOIIMNA OCYIIECTBUTh WHAUBUAYAJIBHBIN U
i GepeHInpOBaHHBIN MOX0, pa3HOOOPA3UTH TPUEMBbI 00YUEHUS U KOHTPOJIS;

- TEXHUUYECKUE CPEJICTBA OOyUEHUSI.

Bo BpeMs neKk1ny UCTIONB3YIOTCSA CHEAYIOIINUE TPUEMBI:

- HarJISIIHOCTB;

- HCIMOJb30BAaHUE PA3NUYHBIX (OPM peUYu: YCTHOM WM NUCBMEHHOM — B
3aBUCUMOCTH OT HAaBBIKOB, KOTOPBIMU BJIaJICIOT CTYJEHTHI,

- paszeneHue JEKUMOHHOTO MaTepualia Ha HeOOJIbLIME JOTMYEeCKUe OJIOKHU.

VYuuteiBas crnenupuky OOy4eHHS CIENbIX M CIA0OBUIASILUX CTYJIEHTOB,
COOJIIOIAI0TCS CIEAYIOINE YCIOBUS:

- 103UpOBaHUE YUEOHBIX HAIPy30K;

- IPUMEHEHUE CIEUUaJbHBIX (OPM U METOJOB OOYUEHHS, OPUTMHAIBHBIX
y4E€OHUKOB M HaIJISITHBIX TIOCOOUIA;

Bo Bpemst npoBeieHNs 3aHATUI TPOUCXOANUT YaCTOE NEPEKITIOYEHNE BHUMAHUS
oOyyarolmuxcss € OJHOTO BHJA JEATENBHOCTH Ha Apyroil. Taxxke yduTHIBArOTCS
IPOAODKUTEILHOCTh HENPEPBHIBHOM 3pUTENBHOM HArpy3Ku  Jjs CIaOOBHISIIUX.
VYuer 3putesbHOM pabOThl CTPOTO UHIUBUIYAJICH.

HckyccTBeHHas: OCBEIICHHOCTh IMOMEUIEHUS, B KOTOPBIX 3aHUMAIOTCS
CTYAEHTBI C MOHWXKEHHBIM 3peHueM, octasisier ot 500 mo 1000 nk. Ha 3ansTusx
UCIOJIb3YIOTCSl HACTOJIbHBIE JIAMIIBI.

@opMbl paboOThl CO CTYACHTAaMU C HapYUIEHUSMU OIOPHO-IBUTATEIBLHOTO
anmnapara cleayolme:
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- JICKIIUU TPYNIOBBIC (MPOOJEMHAs JIEKIHS, JICKIUS-TIPE3CHTAINS, JICKITH-
TUAJIOT, JICKIUA C TPUMEHEHHUEM TUCTAHIIMOHHBIX TEXHOJOTUHA W TPHUBJICUYCHHUECM
BO3MOXKHOCTE MHTEPHETA).

- MHIMBUTyaJIbHBIC OCCEepbl;

- MOHUTOPHUHT (OIPOC, AHKETUPOBAHHUE).

[Tpu 0OydeHwMH I ¢ OTPAaHUYEHHBIMHA BO3MOYKHOCTSIMU 37I0POBBSI C
IPUMEHEHHEM DJIEKTPOHHOTO O0YUYEHUS M TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH MPEeTyCMaTPpUBaIOT BOZMOKHOCTh TIpreMa-Tiepeaun nHhopMaIuu B
JOCTYIHBIX ISl HUX opMax.
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®DOoH/T OIIEHOYHBIX CPEJICTB YUCOHON TUCITUTIIMHBI
«JlokyMeHTalmoOHHOE 00ecTieueHre yIPaBICHHS OpraHu3auen»

[Tpunoxenue 1

1. IEPEYEHb KOMIIETEHIUU C YKASAHUEM OTAIIOB UX
®OPMHUPOBAHMS B IIPOILIECCE OCBOEHUSA OBPA3OBATEJIBHOM

IMPOI'PAMMBbI
WNupeke dopMynHpoBKa Paszpenst
JUCLUILINHBI
1 2
OIIK-2  |CnocoOeH MpUMEHSATh COBPEMEHHBIC TEXHUKU U METOIUKHU + +

c6opa JAaHHBIX, HNPOABHUHYTBIC MCETOJAbI HX O6pa6OTKI/I Hu
AHaJIM3a, B TOM YHCJIC HCIOJb30BATH HHTCIIIICKTYaJbHLIC
PIH(I)OpM&I.[PIOHHO'aHa.]'H/ITI/I‘IeCKI/Ie CUCTCMbI, IIpU PCIICHUU

YIPaBJICHUYCCKHUX U UCCICAOBATCIIbCKUX 3aaa4

2. OIIMCAHUE MMOKA3ATEJENA U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIAM

OLIE

HHUBAHUA

2.1 Illkana akademuueckux oyeHoK 0C60EHUsL OUCUUNTIUHBL

HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUSA, OITMCAHUE HIKAJI

Bunn onenok

OreHKHn

AxagemMuyeckas
olleHKa 110 4-X
OaJbHOM IHIKajIe
(Px3amen)

HeynosnersopurensHo

VY 10BIIETBOPUTEIIHHO

Xopomo

O1iu4yHo
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2.2. Tekyuwyuii KOHmpo.o

Kon

[Inanupyemslie pe3ynbTaTsl

Pa3nen
TUCIIHA-
IUTHHBI

Copepxanuie TpeOOBaHUS B pa3pese
pa3esioB AUCLUIIINHBI

TexHonorus
¢dbopmupoBaHus

®dopma O1IeHOY-
HOT'O CpeZCTBa
(KOHTPOJIs)

Ne 3aganus

[Toporosbsiii
YPOBEHb
(ymoBi.)

IToBbIIIEHHBIH
7t
YpOBEHb (XO-

poI11I0)

Bricokuit
YpOBEHb
(oTM4HO)

OI1K-2

3HaTh:

- COBPEMECHHEIC
TEXHUKU U METOJIUKH, CIIOCOOBI
cOopa, 0OpabOTKM M aHaAIHM3a
MaHHBIX I PENICHHS YIpaB-
JICHYECKMX M  HCCIIEOBATEIIb-
CKHX 3ajad.

1,2

- IlpaBoByro 0a3y IOKyMEHTAIlH-
OHHOI'0 00€CIIeYeHUs B YIIPABICHUY
MepCOHAJIOM M  OCHOBBI BEJCHUS
TOKYyMEHTOO0OpOTa B OPraHU3aIUH.
- TloHATHE IOKYMEHTAallMOHHOTO
oOecrieyeHnss YIpaBICHHUS TIEpPCO-
HaJIOM;

- Krnaccudukanuro 10KyMeHTOB;

- O6mwme mnpaBuna odopMIICHHUS]
YIIPaBJICHYECKUX JIOKYyMEHTOB

- DNeKTpOHHBI JOKYMEHT0000-
pOT.

- OcobeHHOCTH JOKYMEHTaIOH-
HOTrO, HMH(GOPMAIMOHHOTO, TEXHH-
4ECKOro  00eCHeueHUs] CHUCTEMBbI
YIIpaBJICHUS] OPTaHU3AIMH B COBpE-
MEHHBIX YCIOBUSIX.

- 3ammTa MepCOHAIBHBIX JIAHHBIX
PaOOTHUKOB OpraHU3alIHy.
- JlokanpHO-HOpMAaTHBHBIE
OpraHHU3aluy.

aKThI

Jlexuwms IIpak-
THUYCCKUE 3aH-
T CaMocTos-
TeabHas pabora

YCTHBIN OITPOC

3.2

3.2

3.2

YmMmerTh:
Ha

- INPUMCHATH

1,2

- ohopMIICHHE TOKYMEHTOB B COOT-
BETCTBUU C 3aKOHOJIATEIbCTBOM O

Jlexuwms ITpax-
TUYECKUE 3aHS-

[IpakTnueckas
3aja4a,

3.3

3.3

3.3
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@DOH/ OIICHOYHBIX CPEICTB YUeOHOW AMCUUIUINHBI
«/loxymeHTannoHHoe o0ecrieueHre yrpaBaeHHsl OpraHu3anuen»

[IDAaKTUKE COBPEMEHHBIM  HH-
CTPYMEHTapUll ¥ HHTEJUIEKTY-
QJIbHbIE MH(POPMAIIMOHHO-
AQHAJIUTUYECKUE CUCTEMBI.

3AUTC MCPCOHAJIBHBIX JAaHHBIX

— ONTUMH3AIHS  JICIONPOH3-
BOJICTBA M JJOKyMCHTHPOBAHUS HH-
dbopmanuu,;

— O3HAaKOMJICHHE C JIOKAJIBHO
HOPMAaTHBHBIMU aKTaMH.

— paboTa ¢ TUNOBBIMH YIIpa-
JIEHYeCKUMH JOKYMEHTaMH, o0pa-
BYIOIIUMHUCA B ACATCIBHOCTU Opra-
HU3alUi, B TOM YHCJIE C YKa3aHUEM
CPOKOB XpaHECHHS;

OpraHu3alnsa apXUBHOI'O XPaHCHUS

JOKYMCHTOB

tust CaMocCTOSI-
TeJabHas padboTa

[TpakTueckas 3.4
pabora

3.4

3.4
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«/loxymeHTannoHHoe o0ecrieueHre yrpaBaeHHsl OpraHu3anuen»

2.3 Illpomesicymounas ammecmayus

Kon [Limanupyembie pe3ysibTaThbl Texuomnorust popmu-| dopma orie- Ne 3amanus
poBaHHs HOYHOrO | [Toporoseiii | [ToBbiIeHHBIN BBICOKHI
CpeacTaa YPOBCHb YPOBCHb YPOBCHb
(koHTpOIST) (ynosi.) (xopoio)  |(OTIMYHO)
OI1K-2 3HaTh:
— COBpEMEHHBIE TEXHUKH U METOAMKH, CIOCOOBI
coopa, 0OpabOTKM M aHaIM3a JAAHHBIX JJIS PEUICHUS YIpaBlICH- Jlexuus [pakruye-
UECKUX M UCCIIEN0BATENBCKUX 3a/1ad. ckue sansTust Camo- | DK3aMeH 31
CTosATeNIbHAs paboTa
Ymersn:
— MIPUMEHATh Ha MPAKTHUKE COBPEMEHHBIH HMHCTPY-
MEHTapui u MHTEJIEKTYyaJIbHbIE UH(OPMALIMOHHO-
QHATTUTUYECKUE CUCTEMBI.
Bepcua: 2.0 Cmp 4 u3 18
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s ®DOoH/T OIIEHOYHBIX CPEJICTB YUCOHON TUCITUTIIMHBI
4 «JlokyMeHTalmoOHHOE 00ecTieueHre yIPaBICHHS OpraHu3auen»
2.4. Kpumepuu oyenku na Ikzamene
(mecmoeguie 3a0anus)
Onenka Kpurepun

[ToBbIlIEHHBIN YPOBEHD
(oTMuHO)

OneHky "OTAUYHO" 3aCTyKUBAET 00yJaroIIMiics, 0OHAPYKUBIIHUIA BCE-
CTOpPOHHEE, CUCTEMaTHYeCKoe U IIIy0OKOoe 3HaHHE y4eOHOro marepua-
1a, YMEHHE CBOOOIHO BBIMOIHATH NMPAKTHUECKUE 3a7aHUs, IPEIyCMOT-
PEHHBIE IPOrPaMMOM, YCBOMBILNN OCHOBHYIO JINTEPATYPY U 3HAKOMBIN
C JIONIOJIHUTEJILHON JIUTEPATYPOH, PEKOMEHIOBAHHOM IPOrPaMMOM.

ba30BbIil ypOBEHB
(xoporo)

OrneHky "Xopomro" 3aciTy)kuBaeT 00yJaromuics, 0OHapyKUBIITUH T10J1-
HOE 3HAHUE Y4eOHOTrO Marepuana, YCHEIIHO BBHIMOJHAIOUNN IMpeny-
CMOTpEHHBIE B IIpOrpaMMe MPaKTUYECKHE 3aaHusl, YCBOMBIINI OCHOB-
HYIO JIUTEpPaTypy, pPEKOMEHA0BaHHYIO B porpamme. OreHka "xopoio"
BBICTABIIACTCS OOYYaIOIIMMCS, MMOKA3aBIIMM CHUCTEMATHYECKUN Xapak-
TEp 3HAHUH 1O MUCIUIUIMHE U CIIOCOOHBIM K UX CAMOCTOSATEIHHOMY
[MOTIOJTHEHUIO U OOHOBJICHHMIO B XOJI¢ JalbHEeHIIel ydyeOHoil paboTsl u
poeCCHOHATLHON IeATEIIHOCTH.

IToporoselii ypoBeHb
(YIOBIETBOPUTENHHO)

OneHky "yIOBJIETBOPUTENBHO" 3acilyKUBAeT OOyuaroluiics, oOHapy-
PKUBIIMH 3HAHUS OCHOBHOT'O y4eOHOro Marepuasa B 00beMe, HeoOXo-
TMMOM Ui JajibHEeHIIel yueObl U mpencTosuiei paboTsl no mnpodec-
CHUU, CIPABJISIOLIUIICS C BBIIIOJHEHUEM IPAKTUUECKUX 3aJJaHUM, Ipey-
CMOTPEHHBIX MPOTrPaMMOM, 3HAKOMBIX C OCHOBHOW JMTEpaTypo, pe-
KOMEHI0BaHHOM nporpammoii. O1ueHka "yJ1oBIeTBOPUTEIBHO" BBICTAB-
nsieTcs 00y4yarolyUMCs], TOMYCTUBLIMM IOTPELIHOCTH B OTBETE M IPH
BBITIOJTHEHUM 3aJaHUi, HO 00JaJarolUM HEOOXOJWMBIMH 3HAaHUSMU
JUIsl UX YCTPaHEHUs 0]l PYKOBOJICTBOM IPENOIaBaTEsl.

Komnerennus e cpopmu-
poBaHa

OrneHka "HEYIOBIETBOPUTENIBHO" BBICTABIACTCS OOy4aromeMycs, 00-
HapyKHUBIIEMY MPoOeNbl B 3HAHUSIX OCHOBHOTO Y4eOHOTrO Marepuana,
NOMYCTHBIIEMY TMPUHIUIHAIGHEIC OIMMOKA B BBIOJHCHUU TIPEITY-
CMOTPEHHBIX MPOTrpaMMON TpakTHUecKux 3amanuil. OreHka "Heymo-
BIIETBOPUTENIHHO" CTaBUTCS OOYYAIOIIMMCS, KOTOpPbIE HE MOTYT TPO-
OJKUTh 00y4YeHHE WM MPUCTYIHUTH K MPo(ecCnOHaNbHON AeaTeabHO-
CTH TI0 OKOHYAHWUU 0OpPa30BaATEIILHOTO YUPEKICHUS 0€3 JTOMOJHUTEIb-

HBIX 3aHITHM 110 COOTBCTCTBYIOH_ICI\/'I JAUCIHITIINHE.

2.5. Kpumepuu oyenku ycmnoz2o onpoca

CrynieHu ypoBHEH OCBOCHUS Kpurepuu
KOMIIETCHIINH
[Toporosbiii BBICTABJISIETCA CTYIEHTY, €CJIM OH HEIOCTAaTOYHO BJAIEET 3HAHUAMU
(YOOBIETBOPUTENHHO)  |OCHOBHOTO Y4€OHO-IIPOTPAMMHOTO MaTepuaia o OCHOBHBIM BOIIPOCAM
KaJIpOBOr'0 U apXMBHOI'O JIEJIONPOU3BOACTBA
bazoBeriii BBICTABIISIETCA CTYIEHTY, €CIIM OH JOIYCKA€T OTIEJILHBIE TOIPEIIHOCTU
(xopor1o) B OTBETE, YACTUYHO OPUECHTUPYETCS B BONPOCAX KAJAPOBOrO U ApXUBHO-
0 JeJIONPOU3BOJACTBA
[ToBbIIIEHHBIH BBICTABJISIETCS CTYAEHTY, €CIM OH OINPEAEISIET pacCMaTpUBaeMble IO-
(OTIMYHO) HATHUS YETKO U IOJIHO, PUBOJSA COOTBETCTBYIOIIME IPUMEPHI;
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2.6. Kpumepuu oyenku npaxmuyeckoil pabomul

CryneHu ypoBHEH
OCBOCHHS KOMIIETEH-
005051

Kpurepun

[ToBbllIEHHBIH ypO-
BCHb
(oTIIMYHO)

Conepxanue OTBETa B I1I€JIOM COOTBETCTBYeT TeMe 3ajanus. [Ipone-
MOHCTPHPOBAHO 3HaHHE (HAKTHUSCKOrO MaTepuaia, OTCYTCTBYIOT (ak-
THYecKkue omuoOku. [IpoaeMOHCTPUPOBAHO YBEPEHHOE BIIaICHUE TTOHS-
TUHHO-TEPMHHOJOTMYECKUM  alapaToM JUCHUIUIMHBI (YMECTHOCTh
ynotpebneHusi, abOpeBHATyphbl, TOJKOBaHWE U T.J.), OTCYTCTBYIOT
omMOKu B yrmorpebiieHrr TepMUHOB. [10oka3aHO yMernoe HCIobhb30Ba-
HHUC KaTCFOpI/Iﬁ U TCPMUHOB JUCHUIIIIMHBI B UX aCCOLIHaTPIBHOﬁ B3au-
MOCBSI3H.

bazoBslii ypoBeHb
(xopor1o)

1) HEIOCTATOYHO MOJHOE, IO MHEHMIO MPETIOAaBaTeNsl, PACKPHITHE Te-
MBI;

2) HeCyIlIEeCTBEHHbIE OIIMOKUA B ONPEJCIICHUN MOHATHI, KaTeropuil u
T.1., KAPUHAJIBHO HE MEHSIOIINUX CYTh U3JIOKECHHUS;

3) ucmonb30BaHUE yCTapeBIIeH y4eOHOW JUTEepaTypbl M JIPYTHX HC-
TOYHHKOB;

4) HeCcrIoOCOOHOCTh OCBETHTH MPOOJIEMATHKY YY€OHON MUCHUIUIMHBI

APp.

IToporoselii ypoBeHBb

1) oTpakeHue JHIIb OOIIETO HANPABICHHS W3JI0KECHHUS JICKIIHOHHOTO
MaTepuaia

U MaTepuaa COBPEMEHHBIX YU€OHUKOB,;

2) HaJMM4Me JOCTAaTOYHOrO KOJMYECTBA HECYIIECTBEHHBIX MJIU OIHOI-

(YIOBJIETBOPUTENHHO) | IBYX CYHIECTBEHHBIX ONIMOOK B ONPEICICHNN MOHATHI M KaTEeTOPUHA H
T.IL;
3) HecrocoOHOCTh OCBETUTH MPOOJIEMATUKy Y4EOHON TUCIUIUIMHBI U
Ap.
2.7. Kpumepuu oyenku npaxmuuecKkue 3aoauu
Onenka Kpurepun
Mopbimennpi | BPICTABIACTCA CTYICHTY, €CIH MOTHOCTBIO PACKPEITA TEMa 3a/aHHs MpaKTHie-
CKOM 3aJauu; 4eTKO COPMYIMPOBAHBI OTBETHl HA BOIMPOCHI 3aJaHUS M apry-
YPOBEHb ’

MCHTHUPOBAHLI B COOTBECTCTBUHU C TPYAOBBIM 3aKOHOJATCIILCTBOM;,

BBICTABJIACTCA CTYACHTY, €CJIIM IOJHOCTBIO WJIM YaCTHUYHO paCKpbITa TEMa 3a-

bazoBriii YPOBCHb | JaHUMA HpaKTquCKOﬁ 3aJa4u, C(I)OpMy.TII/IpOBaHLI OTBCTBI HAa BOIIPOCHI 3aJaHUA

H apryMmCHTHUPOBAHBI B COOTBETCTBUU C TPYJAOBBIM 3aKOHOAATCIILCTBOM,

BBICTABJISICTCA CTYACHTY, €CJIM HC B INOJIHOM 00BEME pacKkpbiTa TCMa 3aJaHUA

[Toporosslii ypo- | mpakTuyeckoil 3ai1auu; copMyIUpOBaHbl OTBETHI HA BOMPOCHI 33JaHUS, HO HE
BEHb JIOCTATOYHO apryMEHTUPOBAHBI B COOTBETCTBUM C TPYAOBBIM 3aKOHOIATEIIb-

CTBOM;
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®DOoH/T OIIEHOYHBIX CPEJICTB YUCOHON TUCITUTIIMHBI
«JlokyMeHTalmoOHHOE 00ecTieueHre yIPaBICHHS OpraHu3auen»

2.8. Ilpoyedypa oyenku

2.8.1 Paboma 6 cemecmpe (npoxoicoenue KOHMPOJIbHBIX HMOYEK)

Ne N3mepurenu o0yueH- CryneHnu ypoBHei 0CBOCHHS KOMIIETEHIUMH
/0 | HOCTH TeKyIIero KoH-
TPOJIs
IHoporosslii ypo- | ba3oBblil ypoBeHb IHoBbIIEeHHBI
1. VYcTHBII onpoc BeHb YPOBEHb
IHoporoselii ypo- | ba3oBblil ypoBeHb IHoBbImMEHHBIH
2. [IpakTnueckue 3agaun
BeHb YPOBE€Hb
IHoporoselii ypo- | ba3oBblil ypoBeHb IHoBbIIEHHBI
3. [IpakTrueckas pabora P yp yp
BEHb YPOBEHb

IToxa3arens oleHKU C(I)OpMI/IpOBaHHOCTI/I KOMIICTCHIIUMU: HC HHUIKC ITIOPOIrOBOIO.

3. TUIMOBBIE KOHTPOJIBHBIE 3ATAHUSA UJIX UHBIE MATEPUAJIBI,
HEOBXO/IUMBIE U151 OIEHKHW 3HAHWI, YMEHUIA, HABBIKOB ¥ (UJIN)
OIIBITA AEATEJBHOCTHU, XAPAKTEPU3YIOIIUX 3TAIIbI
®OPMHUPOBAHUA KOMIIETEHIIMHA B TPOLIECCE OCBOEHUSA JJUCIN-
IIJIMHbI

3.1. Tecm 0nsa umoz06020 KOHmMpos

1. lokymeHT — 3T0:

a) 3adUKCUpOBaHHAs HA MAaTEPUATILHOM HOCUTENIE HH(POPMAIIUsI C PEKBU3UTAMH, ITO3BOJISIONIAS €€
UICHTU(PHUIUPOBATh.

0) 3anuch HH(GOPMALIMK Ha PA3TUYHBIX HOCUTENSX PO YCTAHOBJIEHHBIM MPaBUJIaM;

B) 3JIEMEHT O(hOpMIIEHHS HAJIMUKS TPYIOBBIX OTHOIIEHUI MeXy PaOOTHUKOM M OpraHu3aluei;
r) uHdopmanus, OTHOCALIAsICS K OJJHOMY BOIIPOCY WM YYaCTKY J€STEIbHOCTH.

2.Kakoii 'OCT perynupyer npaBuia yHH(pPHMIHUPOBAHHOH CHCTEMBbI IOKYMeHTanHen?

a) 'OCT 6.37-98

6) I'OCT P 6.30-2003

B) 'OCT P 7.0.97-2016

3. Biank n1okymeHTa — 3T10:

a) HeCTaHJapTHBIN JIUCT OyMaru, Ha KOTOPOM BOCIPOU3BOAMUTCS MTOCTOSIHHAS HHPOpMAIUs T10KY-
MEHTa U €CTh MECTO JJIsl IEPEMEHHOM UH (popMaluy;

0) cTaHAapTHBIN JTUCT OyMark, Ha KOTOPOM BOCIPOM3BOJUTCS MOCTOSIHHAS UH(OpMaLKs JTOKYMEH-
Ta U €CTh MECTO JJIs IepeMEeHHON UH (popmarumy;

B) Apyroe

4. JIoNAKHOCTHASI HHCTPYKIHS — 3TO:

a) MHCTPYKLHUS JUPEKTOPa, KOTOPYIO HEOOXOAUMO BBINOIHSTH B 00S13aTEIbHOM MOPSIIKE;

0) JOKYMEHT, B KOTOPOM OTMEUYEHbI HApYIIUTEIN pacropsaka AHs B oduce;

B) OpraHU3alMOHHO-PACIOPAIUTENbHBIN JOKYMEHT JJIUTEIHHOIO WM MOCTOSHHOTO CPOKa JIeH-
CTBHS (0 BBE/IEHUS HOBOI), B KOTOPOM OIIpeJIeNIeHbl HAyYHO-TEXHUYECKHE, TEXHOJIOTHYeCcKue, (hu-
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«JlokyMeHTalmoOHHOE 00ecTieueHre yIPaBICHHS OpraHu3auen»

HAHCOBBIC U IPYTHUE CTOPOHBI ICATEIILHOCTH OPraHU3aIliH, €€ TIOPa3IeICHUI U JOKHOCTHBIX
nL;

5. PerucTpaumoHHbI HOMeEP JOKYMEHTA - 3TO...

a) ero ycioBHoe IudpoBoe (MHOTAAa OYKBEHHO-IIM(POBOE) 0003HAUCHUE, MPOCTABIIIEMOE TIPU Pe-
THCTpaluu

0) TOPSIIKOBBIN HOMEP JOKYMEHTA B OpraHU3alMU-OTIIPABUTEIIE

B) TIOPSIIKOBBII HOMEP JJOKYMEHTa B OpraHU3alMH-TI0TyJaTere

6. UTO 10/2KeH BKJIIOYATH PEKBH3UT «3arojioBOK K TEKCTY»?

a) KpaTKoe Co/IepKaHue JOKYMEHTa

0) aHHOTaLUIO

B) KpaTKOe Ha3BaHHE JOKYMEHTA

7. Kakoii 1OKyMeHT OTHOCUTCS K HH()OPMAIIMOHHO — CIIPABOYHBLIM JTOKyMeHTam?

a) TIOJIOXKEHUE O CTPYKTYPHOM TOPa3ICIICHUN

0) aKT

B) IITATHOE PaCIHCaHUE.

8. Kakoii BapuaHT 0(popMIIeHHSI OTMETKH O HAJJMYHHU NPUJIOKEHUS ABJsSETCS NPaBUIbHbIM?
a) TPUIOKEHHUE: YIOMSHYTOE Ha 3 JI. B 1 3K3.

0) MpuUIIOKEHHE: 1O TEKCTY Ha 3 1. B 1 3K3.

B) MpUJIOKEeHHE: Ha 3 11. B 1 9K3.

9. Kakue Tpu Bua 0J1aHKOB YCTAHOBJIEHBI /1J15l OPraHU3alHM, ee CTPYKTYPHOIr0 Mojapasese-
HHS H T0JLKHOCTHOTO Juna?

a) oOmuii 61aHK, OJIaHK MHCbMa, OJTaHK KOHKPETHOTO BUA JJOKYMEHTA

0) G1aHK BHYTPEHHUM, BHEIIHUA U 17151 (haKCOB

B) ONaHK ISl pacTiopsIUTEIbHBIX JOKYMEHTOB, JJISl TIHCEM H JUIS CIIPABOK

10. C xakoro MOMEHTa PaCHOPSAANUTEIbHBIN JOKYMEHT BCTYNIACT B CHJIY

a) ¢ MOMEHTa CO3/IaHus

0) ¢ MOMEHTa IOIMMUCAHMS

B) C MOMEHTA yTBEP)KJICHUS

11. lokymeHTBI, cO31aBaeMble B JaHHOW OPraHu3alii U OTHpPAaBJIsieMble 32 ee Mpeaesbl, CO-
CTaBJIAIOT:

a) BXOJAIIUI JOKYMEHTOO0OPOT

0) ucxoaAMi JOKYyMEHTOO0OpOT

B) BHYTPEHHUI TOKYMEHTOOOOPOT

12. Ton0:keHNe O CTPYKTYPHOM NOAPA3AeTeHUH — ITO:

a) MPaBOBOM aKT, KOTOPBIN YCTaHABIMBAET CTaTyc, (GYHKIUH, MpaBa, 00S3aHHOCTH U OTBETCTBEH-
HOCTB CTPYKTYPHBIX ITO/Ipa3/IeJICHUI MU HHBIX OPTaHOB;

0) mpaBOBOM aKT, KOTOPBIN OMpeAeNsIeT cTaTyCc OpraHu3allny, ee 3aJauu U (yHKIUH, IpaBa, OTBET-
CTBEHHOCTbD, TIOPSIIOK IS TEILHOCTH;

B) JIOTOBOP, CTOPOHBI KOTOPOT'O 00sI3yIOTCS CO3/1aTh IOPUAMYECKOE JIUIO U YCTAHABIMBAIOT MOPS-
JIOK COBMECTHOM JIEATEIBHOCTH TI0 JaHHOMY (DaKTy.

13. JlesiTeIbHOCTH anmapaTa ynpaBJ/ieHHs, 0XBATHIBAIOIAs BOMPOCHI JOKYMEHTHPOBAHUS U
opraHuM3amnuu padoTsl ¢ JOKyMeHTAMH — 3TO:
14. CoxpanleHHOoe HAUMEHOBaHHe OpPraHu3anuu B pekBu3ute «HammeHoBaHHMe opraHmu3sa-
HHH» OMELIAI0T:

a) B CKOOKaxX HIKE TOJTHOTO HAUMEHOBAHHS,

0) B CKOOKax 3a MOJIHBIM HAUMEHOBAHUEM;

B) B CKOOKax Iepej MOJIHBIM HauMEHOBaHHEM;
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15. Cay:xeOHasi 3aniMcKa — JITO:

a) JTOKYMEHT, a/IpeCOBAaHHBII PYKOBOAMTENIO YUPEKACHUS U UHPOPMUPYIOIIHHA €T0 O CI0KUBIICH-
Csl CUTYyalluu, UMEBLIEM MECTO SIBJICHUM UM (DaKTe, BBITIOJHEHHOM padoTe, coaepkalluii BEIBOJbI U
IIPEJIOKEHUS COCTABUTES;

0) npeasioxkeHue pupMe WIM KOHKPETHOMY JIMIY 3aKJIFOUUTh J€JI0BOE COTJIAIICHHE;

B) JIOKYMEHT, aJIpECOBAaHHBII PYKOBOAMTENIO YUPEKICHHUS M MH(POPMUPYIOMIUKA €ro O BBHIOJHEH-
HOM pabore.

16. Konust yacTn 10KyMeHTa, KOTOpasi 3aBepeHa B ONpeaeJIeHHOM Nopsi/iKe, 3TO:

a) BBINKCKA;

0) 2NEeKTpOHHAs KOS,

B) IyOnuKar.

17. lIoKyMeHT aHAJIMTHYECKOI0 WJIM OTYETHOI0 XapaKTepa, NpeAoCcTaB/isieMblil pyKOBOACTBY
JIN00 MOATBEPKAAIONINI CBeIeHHs OMOrpauuecKoro UM CJIy:;Ke0HOro xapakrepa:

a) crpaBka

0) aBToOMOTpadus

B) XapaKTEepUCTHKA

r') 00bSCHUTENbHAS 3aMKCcKa

18. Kakoii 10KyMeHT cocTaBJ/isieTcsl NPU HEOOX0IMMOCTH 3a(PUKCHPOBATH CJI0KUBIIYIOCS CH-
Tyalnuio Win o0Hapy:KeHHbIe GaKTbI?

a) MPOTOKOIJL.

0) crpaBka.

B) aKT

19. Bua nesioBoro mucbMa, COCTaBJISIEMOI0 C 1eJbI0 MOATBEPKIEHHUs ONPeaeJEéHHbIX o0ema-
HHUH MM YCJIOBHH OCYLIECTBJICHUS CACIKHU:

a) TapaHTUIHOE MHCHMO

0) nMrChbMO-3aIpocC

B) MHCbMO-HAallOMUHAHHE

I') COMPOBOJUTEIBHOE TUCHMO

20. Tpynosoii rorosop — 3710:

a) y4eTHBI JOKYMEHT, B KOTOPOM COJIEPKaTCs IEpCOHANIbHBIE TaHHbIE Pa0OTHHKA;

0) cucTeMaTU3MpPOBAHHBIN NEpeYeHb HAUMEHOBaHUN JIeJT, 3aBOJIUMBIX B OpraHU3alMy, C YKa3aHueM
CPOKOB UX XpaHEHHUs, O(POPMIICHHBIN B YCTAHOBJIECHHOM MOPSIKE;

B) OCHOBHOH JIOKyMEHT, KOTOPBIH MOATBEPKAAET HATMYUE TPYAOBBIX OTHOILIEHUI MeX 1y paOOTHH-
KOM U OpraHuzanueii (mpeanpuHuMaTesieM);

I') BHYTPEHHUI JTOKYMEHT OpraHM3alliy, N3/1aBaeMblil ee pyKOBOJUTENIEM 110 ONEpaTHUBHBIM, Opra-
HU3ALMOHHBIM, KaJPOBBIM U APYTUM BOIPOCaM BHYTPEHHEN pabOThl OpraHU3alIiHy.

21. Kaxkoii 1okymeHT ogopmiisieTcss Npu npueMe Ha padory?

1. mpuka3s o npueme Ha padoty (dpopma T-1)

2. cimyxeOHas 3amicka

3. aKT o mpueme Ha paboTy

4. npuka3 o npueme Ha padory (popma T - 10).

22. JIOKyMEeHT, 3aKp eI IOIIMI JO0JIKHOCTHONH M YUCIECHHBIN COCTAB NMPEANPHUATHS ¢ YKA3AHU-
eM ¢oHaa 3apad0THOM IIATHI — 3TO:

a) JOJHKHOCTHAs MHCTPYKITUS

0) ycraB

B) MOJIOKEHUE

I') LITaTHOE pacHHCaHue
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23. IIpoTokoa — 3T0:

a) MHCbMEHHOE COTJIAIIEHUE CTOPOH, ONPEICISIONIEe YCIOBUS KaKUX-TM00 OTHOIICHUIH;
0) TOKYMEHT, OATBEPKAAIOMNN (DAKThI, COOBITHS, ACHCTBUS,

B) JIOKYMEHT, COJIEp KAl OMMCaHKUE TIPOU3BOJICTBEHHOM JESITEIHbHOCTH OpraHU3aI1H;
I') JOKYMEHT, GUKCHUPYIOIIUN X0 00CYXK/IeHHs BOIPOCOB U MPUHSITUS PEIIEHUH Ha cOOpaHuu, 3a-
CellaHMH.

24. YTo He BHOCUTCS B TPYAOBYI0 KHHKKY?

a) 3amuch O MpreMe Ha paboty

0) 3amuch O TUCHUILUIMHAPHOM B3bICKaHUU

B) 3amuch 00 YBOJbHEHUH paOOTHUKA

I') 3alKCh O MOOIIPEHUH PAOOTHHKA.

25. HomeHKJI1aTYpa 1eJ1 — 3T0

a) MepeyeHb 3arojIOBKOB JIeJ U CPOKOB UX XPaHEHHUS

0) CIUCOK J1€J1, UMEIOIUXCS Ha IPEIIPUATHH

B) MepeueHb e IJs nepeaadd B apXuB.

26.[eq0 popmupyercs:

a) B IIpenesax KaJeHAapHoro roja (3a UCKII0UEeHUEM Mepexo X Ae)

0) 10 TOCTHUKEHUS MaKCUMaJIbHOTO 00beMa B JIUCTaX, T.€. A0 250 .

B) 10 YCMOTPEHHUIO OPraHU3aINH

27. B TeyeHHe KAKOr0 CPOKa 3aBOAUTCS TPY/I0Basi KHHKKA Ha JIMI, BllepBble MOCTYNHBIINX
Ha paborty?

a) B MEPBBIN JCHH PAOOTHI;

0) He mo3/1Hee HeIeTTbHOTO CPOKa CO JIHS MpHeMa Ha paboTy;

B) HE MMO3HEE MecsIa ¢ Havajga paboThl

28. KoMIuIeKke JOKYMEHTOB, PeryJTHpYIOIIHNX AesITeIbHOCTh OPraHN3anMN:

a) pacnopsIUTEIbHBIC JOKYMEHTHI

0) opraHu3alOHHbIE JOKYMEHTHI

B) MH(OPMALIMOHHO-CIIPABOYHbIE TOKYMEHTBHI.

29. Ha kakom nokymenTe HE cTaBuTCS peKBU3UT HAMMEHOBaHUE BU/1A IOKYMEHTA:
a) ycTaBe

0) MOJKHOCTHON MHCTPYKLIUU

B) MUCbME

30.K oCHOBHBIM perjiaMeHTHPYIOIIUM padoTty ciayxk0b1 JOY noKkymMeHTaM OTHOCATCH:
a) MHCTPYKIIUSA 10 JACJIIONPOU3BOACTBY

0) OCHOBHBIE ITpaBHJIa pabOTHI APXUBOB OpraHU3aLMH

B) 'OCT P 51141-98 «/lenonpon3BoiCTBO U apXUBHOE JEJI0»

3.2 Bonpocwt 0n1a ycmHuozo onpoca
[TonsiTre 0 nokyMeHTe. yHKINNA JOKYMEHTOB.
HopmartuBHo-MeToqMueckas 6a3za 1e10mporu3BOICTBA.
lNocynapcTBeHHast cucteMa JoKyMeHTaIrmoHHoro ooecnevyenus ynpasienus (I'CAOY).
VYHuUKaIMA U CTaHAAPTU3ALNS YIPABICHUECKONW JOKYMEHTAIUH.
I'OCTsl 1 HOpMATHUBBI B JOKYMEHTAIIHOHHOM OOECIIEUEHUH YIPaBICHHUS.
CrpykTypa 1 GYHKIHHU CITY>KOBI TOKYMEHTAIIMOHHOTO 00eCIieYeHus YIPaBICHHUS.
Opranu3zanus J0KyMeHT0000poTa.
KoHTpoIb HCTIONHEHNST JOKYMEHTOB.

N~ WNE
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9. Perucrtpanus 10KyMEHTOB.

10. Odopmienue crykeOHBIX OTMETOK Ha JTOKYMEHTE.

11. TekcT 1 3IEeMEHTHI TEKCTa JIOKYMEHTA.

12. CornacoBanue, MOJIUCAHKE U YTBEPKICHUE JOKYMEHTA.

13. Knaccudukanus T0KyMEHTOB.

14. HopMmsl 1 TpeOOBaHMS K Pa3MELICHUIO PEKBU3UTOB.

15. Onpenenenne «0JIaHK JOKYMEHTA», BUJIbI OJJAHKOB.

16. TpeboBanus k 0OpMIICHHUIO OJIAHKOB JOKYMEHTOB.

17. Knaccuduxaiusi opraHn3alliOHHO-PacoOpsIAUTEIbHON JOKYMEHTAIIHH.

18. XapakTepucTrka OpraHu3alMOHHO-TIPABOBBIX JIOKYyMEHTOB.

19. YcraB: onpenenenue, BUAbl U PEKBU3UTHI

20. TpeboBaHHS K COCTABJICHUIO U OOPMIICHHUIO TTOJIOKCHHUS.

21. NUuCcTpyKIus, TOJDKHOCTHAS MHCTPYKIUS — MX Ha3HAYEHHUE U opopMIIeHHE.

22. TToaroToBKa PacIOPSIIUTEBHBIX IOKYMEHTOB, H3/1aBACMbBIX B YCIIOBUSX CIHHOJMYHOTO
OPUHSTUS PEIICHUS.

23. XapaKkTepuCTHUKa PacopsSAUTEIbHBIX JOKYMEHTOB.

24. TpeboBaHUsI K TEKCTY PacCIOPSIUTENbHBIX TOKYMEHTOB.

25. TIpuka3. [ToHsTHE ¥ BHIIBI TPUKA30B.

26. O6mas xapakTepucTuka HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

27. TpeOoBaHHS K COCTABJIICHHUIO H O(OPMIICHHIO CIIPABOK.

28. JloknaaHast u 00bsCHUTENbHAS 3aMUCKH, CTPYKTYpa U MpaBuia ohopMiIeHus.

29. TpeboBaHMsI K COCTABJICHHUIO 1 O()OPMIICHHIO AKTOB.

30. [IpoToko, ero xapakTepucTUKa U MpaBuia oHopMIeHUS.

31. OpopmiieHust CTy)KEOHBIX ITUCEM.

32. Bunisl ciyKeOHBIX MMHCEM.

33. Ocobennoctr 0hopMIICHHUS TEIETPAMMBI, TeNE(POHOTPAMMBEI.

34. TpeboBanus, npeabsaBIsieMble K (OPMUPOBAHUIO JIEI.

35. Bunsl koH(pHIEHITHATBHON HHDOpMAIIHH.

36. OcobenHOCTH KOH(UIEHIINATBEHOTO J1€JIO0MPOU3BOICTBA.

37. Ilepenava e B apXuB.

3.3 IlIpakmuueckas 3a0aua

3anaya 1.

3amanne 1.  AgpecyiiTe nuceMOo  BO  BHemHeskoHOMHUYECKOe€ — OObEIUHEHHE
«Texmammkenopt», 'enepanbubiii aupektop Tumodee A.C. mo amapecy : .23 yn.CpereHka,
Mocksa, 123290

3ananue 2. CocraBbre rapantuiinoe mucbMo OAO «Qkocan» OAO «IIporpecc» 06 okaza-
HUM TEXHUYECKOM MmoMoIyu B pa3paboTke pabounx yeprekeil HacocHoU craHiu. OAO «Jxocan»
MIPOCHT TIPOM3BECTH ATY pabOTy HETTOCPEACTBEHHO Ha TUIOMIAJIKE.

3aganue 3. CocTaBbTe TOKIAJHYIO 3aIUCKY O IPUYMHAX HECBOEBPEMEHHOTO NPEACTABICHUS
nH(pOpMaIK O BHIMOJHEHUHN TTPUKa3a TUPEKTOpa.

3amanne 4. CocraBbTe NPOTOKOJ MPOM3BOJACTBEHHOIO COBELIaHHs pabOTHHUKOB
OyXxranTepuu, KOTOpbIe 00CYKIalli BOIPOC OPTaHMU3AIMU PaOdOTHI B OTNENE B CBSI3U C Pa3BHTHEM
KOMMEPUYECKOH JIEeATENbHOCTH U MPUHSUIA PElIeHne 0 He0OXOAUMOCTH YBEIMYEHHS YHCICH-HOCTU
pabOTHUKOB OyXrajTepuu 1 00 OCHAIIEHUH OT/ella HOBBIMU KOMIIBIOTEPAMH.
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3amanue 5. CocrtaBUTh W OPOPMHUTH aKT O PEBU3UU KacChl. B TeKCTe yKakuTe, 4TO B
pe3ysibTaTe pEeBH3MH OBbUIO YCTAaHOBJIEHO, YTO OCTaTOK JI€HET B KAacce COIIACHO JaHHBIM
Oyxranrepckoro yuera coctaBui 3 521 000 py0., HemocTaun HAJTUYHBIX JEHET 10 BHHE KaccHpa He
00HApYXKEHO.

3anayva 2.
3amanune 1. OpopMuTh aBTOpa JOKYMEHTa B IHCHME: €CIM OHO COCTaBJICHO B OTIEIE
Kanpos pupmer OAO «Metpakom-CepBucy, Haxojsmieics mo aapecy: od. 14, .2, yIL

Kocmonasros, r.Pocros-na-/lony, 344092

3ananue 2. CocraBbT€ NUCHMO-IIPUIJIAILIEHUE BBICTABOUYHOIO LIEHTpa «JKcno-buszHec» B
OAO «KBaHT» C mpemJIo)KeHHEM MPEACTABUTh CBOIO Mpoaykiuio Ha BbicTaBke ¢ 10.05.2015 mo
25.05.2015.

3ananue 3. Hanummre AOKIagHyr 3amucKy Ha ums pykoBoautens 3A0 «Bwimmemn» o
KOMaHJIMpOBaHWKU B T. benropon crapiiero uHXeHepa IJIaHOBO-3KOHOMHUYECKOTO OTIeNa
Ho6ponrobosa I1.B. ¢ 12.04.2015 cpokoM Ha 5 AHe uist BHICTYIUICHHSI ¢ JOKJIAJJOM Ha CEMHHApe
«CoBepIICHCTBOBAHNE CUCTEMBI 3aKIIFOUCHHS XO3SIICTBEHHBIX JOTOBOPOBY.

3amanue 4. Odopmure akT 00 UTOrax JIOKYMEHTAJIbHOM TPOBEPKH COCTOSHUSA
nokymeHTanmonHoro obecneuenuss 3A0 «KOHJIM». B akte peBu3MU YKaXHTE CICAYIOIINE
HEJOCTaTKU:- B OTAeNie KaJpOB MPENNpHsITHs B JUYHBIX JelaX pPaOOTHUKOB OTCYTCTBYIOT
HEOOXOIUMBIE TOKYMEHTHI (IIEPEUYHUCIINTDh);- HE BEIETCA KHUTA PErucTpaluy IPUKa30B IO
OCHOBHOI1 J1eTeIbHOCTH;- Ha MIPEINPUITHH OTCYTCTBYEeT HOMEHKJIATypa Jedl.

3amanue 5. CocraButh W O(GOPMHUTH KpaTKUM TPOTOKOIBI obOmero coobpanuss OAO
“Crpoutens”’, Ha KOTOPOM 0OCYXJajcsi BONPOC O CO3JAaHUM TPOHM3BOJACTBA CTPOUTEIHHBIX
MaTepUaIoB JUISl CTPOWTEILCTBA KIJIBIX TOMOB. Ha coOpanmm Obuta 3aciymiaHa WHGOpMaNus
PYKOBOAMTENS O BO3MOXXHOCTH CO3JIaHUSI TaKOro Iiexa M TepcrnekThBax ero padotel. [locne
0o0CyXeHUsT OBUIO TPHUHATO pEUICHHWE TMOPYYUTh PYKOBOJUTEIIO U €ro 3aMECTUTEN0 IO
CTPOUTENLCTBY B TeUeHHUE 6 MecC. pa3BepHyTh Pa0OTY U BBIACIUTD IS 3TUX Lienei 20 MiH. pyOeid.

3anaua 3.

3ananue 1. Bomonnuth pexkBu3uT «I'pud yTBEp)KAEHMS», €CIU U3BECTHO, YTO JOKYMEHT
yTBepxkAcH pemeHneM Coseta nupekTopoB oT 12.05.2016 Ne 34.

3ananue 2. CocraBbTe mnucbMo-nipuriamenue. OpranuzannoHHoro komutera OO0O
«QKCIIO 3KOC» ¢ mpeniokeHueM NpUHATh Y4acTHE B MEXIYHApOJHOM (opyMe U BBICTaBKE
«Bsicokue TexHonorun XXI Bekay, kotopas coctoutcs B r. Mockse ¢ 24.04.2013 no 27.04.2013 r.
Hanpasutre B pasnuunble uHCTaHIMU. CocTaBbTe NHCBMO-TpUriIamieHue. OpraHu3alMOHHOTO
komuteta OO0 «9KCIIO DKOC» ¢ npeasioxkeHneM NpUHATh y4acTHE B MEXIyHapOaAHOM (opyme
n BoIcTaBke «Bpicokue Texnonormn XXI Beka», kotopas coctourcs B I. Mockse ¢ 24.04 mo
27.04.2013 r. HartpaBuTh B pa3InuHbIE HHCTAHIUH.

3amanne 3. CocTaBbTe OOBSICHUTEIBHYIO 3aIUCKy COTPYIHUKA OXPAHHOTO IPEIIpPUSTHS
«Owmera» N.1. ®ponosa Ha umsa aupektopa CenuBanosa B.B. ®ponos U.U. 2 mas texymero roma
oro3/ian Ha paboTy Ha 2 yaca B CBSI3U C HapylleHHeM rpaduka JBH)KEHUS aBTOOYCOB MapIIpyTa
No3. OObsicHUTeNbHasl 3alKcKka COCTaBlI€HAa B TOT XK€ JI€Hb, yKa3aH TeleQOH TUCIETUYEPCKOM
CITY>KOBI aBTONPEIPUSATHS.

3amanne 4. CocraBpTe akT. Komuccuss B cocTaBe 3aMECTUTENS  HadYaJIbHHMKA
uHpopMannoHHO-TexHn4yeckoro oraena H.A. benoszeposa, HauansHuka AXO — M.B. Konbacoga,
3aBeayromero kanuensipueit H.H. 3omoroBoit AO «®apdop» mnpoBena MPOBEPKY TEXHUUYECKOTO
OCHAILEHUS KaHLENapuu npeanpusatusa. Komuccns npusHania HENPUTOJHBIM Ul SKCITyaTaluu
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KONMUpOBaIbHBIA ammapar Canon-567, dakc-monmem 46569. HenpuromHyro mis  3KCIUTyaTallud
OPITEXHHUKY CIIEZyeM CIHCATh U MepeaaTh Ha CKIIaJ NPEANpUATHs. AKT CIHCAHUS UMYIIECTBA ObLI
cocTaBiieH ¢ 2 9K3. (ormeny cHaOxkeHus, OyXraiarepuu), MOJANKUCAH KOMHUCCHI B COCTaBe Tpex
4eJI0BEK

3amanue 5. CoctaBUTh U O)OPMHUTH MOJHBIN M KPAaTKUK MPOTOKOJIBI 00IIEro cOOpaHus ak-
mmonepoB OAO. Ha cobpanuu ciymiany BBICTYIUICHHS TJIaBHOTO Oyxranrepa 00 yTBEp>KACHUHU To-
noBoro Oamanca u npesugeHTa OAO 06 ocHOBHBIX HampaBieHusx pa3Butus OAQO. Ha cobpanun
BBICTYIIUJIM COTPYIHUKH, KOTOPbIE TOBOPHUIIM O JIOTIOJIHUTEIBHBIX BO3MOXKHOCTAX MOJy4deHus (u-
HAHCOBBIX CPEACTB (IO MEPBOMY BOMPOCY) U 00 OCHOBHBIX HAINPABICHUAX PA3BUTHS (110 BTOPOMY
Bompocy). [locraHOBUIM: yTBEPIUTH TOAOBOM OanaHC W OMpEAETUTh HOBBIC HAINPABICHUS Pa3BH-
TUSL.

3anaya 4.

3amanue 1. Odopmure moamuch Ha JOKYMEHTE, €CIU H3BECTHO, YTO €ro Mojmucana
komuccus B coctase: [Ipencenarens — ['maBusiif unmxenep Kapros B.C.

Unensl komuccun — Menemkep otnena cobita ComoB A.M. u s3xoHomuct OT3 Koposes
B.C.

3amanue 2. CocTaBbTe AOKIAIAHYIO 3alHCKy OT 15 ¢eBpasia Tekyliero roja cekperaps-
pedepenta A.IL IlerpoBoit ren. mupektopy OOO «Crtapt» 00 yrepe paOOTHHKOM KaHIICISPHH
CrenanoBoii .M. nucpma-3anpoca, MOCTYNUBIIETO B aJpec Npeanpustus 15 sHBaps TEKyIIEro
roja. OcrajabHble PEKBU3UTHI YKAKHUTE CAMOCTOSATEIBHO.

3amanue 3. CocraBbTe MUCHbMO-0TKa3. [IpOM3BOICTBEHHOrO YMpPaBICHUS MACCAKUPCKUX
IIEPEBO30K B Jne aupekropa YcaHoBa H.H. MOCKOBCKOMY INpOM3BOJACTBEHHOMY KOOIIEPAaTHUBY
«Bekrop» u auuno aupekropy CockoBily K.A. mo Bompocy oOecriedeHusl 3aacHbIMU YacTsIMHU
napka aBTo0ycoB. YKaXHTe MIPUUYUHY OTKAa3a.

3ananue 4. CocraBbTe MpoTOKOJ. COCTOSIIOCH 00IIee coOpaHue CTPOUTENBHOTO KOOmepa-
TUBa «3amyck», Ha KOTOPOM 00CYKJajicsl BOIPOC O CO3/IaHUU 11€Xa 10 MPOU3BOJICTBY MaTepuaioB
JUTSL CTPOUTENBCTBA KHUIBIX T0MOB. Ha cobpanuu Oblna 3aciymiana uHbopMaius AUPEKTOpa Ko-
oneparuBa BacrkoBa H.B. 0 BO3MOXXHOCTH CO3aHMSI TAKOTO II€Xa M MEPCHEKTHBAX €ro padoThI.
BricTyrieHre pyKoBOAUTENsT KOomepaTHBa ObUIO MOAACPkKAHO TTIaBHBIM MHKeHEpOM MypaToBBIM
B.H.I'naBus1it 6yxrantep Tupoea M.C. nonoxuna o Hamuyue HEOOXOAUMBIX CPEICTB, Ui CTPOU-
TesnbeTBa 1exa. [locne oOcyxaeHuss ObUIO MPUHATO pELIeHHEe MOPYYUTh TIIaBHOMY MHKeHepy My-
patoBy B.H.: pa3BepHyTh paboTy MO CTPOMTENBCTBY IleXa B Te€UeHHE 6 MecsieB. Beiaenuts s
3TUX 1enen 815 Teicsau pyoeil.

3ananue 5. CoctaBuTh U 0hOPMUTH aKT MO npeanpusTuio “Kanon” 06 urorax peBU3HUU IO
npoBepKe (UHAHCOBOroO oTyeTa. B TekcTe ykaxurte, 4TO peBH3HEH OOHapyXeHbl (akThl rpydoro
HapylIeHus (UHAHCOBOIO y4yeTa M OTYETHOCTH MO KOMaHJIMPOBKaM, OTCYTCTBUE JKypHaja ydera
JIOBEPEHHOCTEM.

3agaua 5.

3amanaue 1. Obopmuth pekBU3UTH «Bua nokymeHnTay», «Jlara», «PerucrpaninoHHbII HOMEPY
n «CcplUlka Ha PETUCTPALIMOHHBI HOMEp U JIaTy JOKYMEHTa». BBINOIHUTL PEKBU3UTHI, €CIU U3-
BECTHO, YTO COCTaBJIEHO ITMCHMO-OTBET Ha paHee moydeHHbIH 3ampoc Ne 02-04/134 ot 12.06.2016.
[Tucemo 3apeructpupoBano 16.06.2016, peructpanmonnsiii Ne 03-05/221.

3ananue 2. CocraBbTe OOBSCHUTENBHYIO 3alMCKy COTPYJHUKA OXPAHHOTO MPEANpUATHS
«Owmera» .M. ®@ponosa Ha ums aupekropa Cenuanosa B.B. ®ponos N.1. 2 mas Tekymiero rona
oro3zai Ha paboTy Ha 2 Yaca B CBSI3U C HapylleHueM rpaduka JBHKEHHUS aBTOOYCOB MaplipyTa
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No3. O0bsicHUTeNbHAs 3alliCKa COCTABJICHA B TOT )K€ JIEHb, YKa3aH Telle(hOH AUCTIETYEPCKON CITy K-
OBl aBTO-IIPEANIPUATHS.

3ananue 3. CoctaBbTe MUCHMO-TIPOCHOY 3aKPHITOrO aKIMOHEPHOTo 001ecTBa «SpociaBib-
MeOeb» B KOMUTET BHEIITHEAKOHOMUYECKUX CBSI3€H aIMUHHUCTPAIMU OOJIACTH O BBIJICICHHUH JIU-
1eH3uu Ha noctaBky B Kutait 4000 T MeTayiia B CBSI3M C 3aKJIIOYCHUEM KOHTPAKTa ¢ 00beIMHEHUEM
M0 MEKIYyHAPOJHOMY COTPYAHHYECTBY HA CTPOHUTEIHCTBO JCBITHAITAXKHOTO OOmEKHUTHS B Spo-
cnapne. CoracHO KOHTPAKTy OIUIaTa BBINOJIHEHHBIX PaboT Oy[eT MPOU3BOJIUTHCS POCCHUCKUMHU
pyOJIsIME 1 MaTepualilaMu

3amganue 4. CoctaBUTh U 0OPMHUTH MOJHBIM M KPAaTKUH MPOTOKOJIBI 00IIEro cOOpaHus ak-
moHepoB. Ha coOpanum ciymany BHICTYIUICHHE TPECEIaTeNsi COBETa TUPEKTOPOB 00 yBemmde-
HUU KanuTaia o0IIecTBa, KOTOPbII MPeIOKIIT YBEIHUNUTh YCTABHOW KanuTal Ha 85 MIIH. pyo0. my-
TEM YBEJIMUEHUS JIOTIOJIHUTEIILHOTO BBIMMYCKa aKIMil 00111eCTBa, B PE3yJIbTaTe Yero yCTaBHOM Karu-
tan oOuiectBa ctaHeT paBHbIM 950 muH.py6. Ha coOpanuu BBICTYNHI COTPYAHHMK OOIIECTBa C
MPEIOKEHUEM YBEIIMYUTh YCTAaBHOW KamuTall olmiecTBa u smuccuu akiui. [locne oOcyxknenus
MOCTaHOBWJIM YBEJIMYUTH YCTaBHOM KamuTan o0lnecTBa Ha 85 MIH.pyO.; yTBEpIUTh HpeICTaBICH-
HBII COBETOM JUPEKTOPOB MPOCTIEKT YMUCCUHU AKIIMH.; BHECTH U3MEHEHUS B Y CTaB 00I1IeCTBA.

3amanue 5. CoctaBpTe TejerpaMmy O MNPHUOBITHM mpeacTtaButedss QupMbl «MepKypuii»,
BKIIFOUMB TIPOCKOY 0 OPOHUPOBAHUHU B OJHOHM M3 TOCTHHHII TOpPOoJa 1-MECTHOTO HOMEpa <JTIOKCY» Ha
uMs nipeacTaBuTens Ha nepuoy ¢ 09.01.2016 mo 11.01.2016.

3.4. Ilpakmuueckasn paboma

l. [IpuBenuTe MpuMep JOKAIBHBIX HOPMAaTHBHBIX aKTOB, KOTOpPBIE BBl 3HAETE (pa3iny-
HBIX BHJIOB, (hOpM, cTaTyca, COJACPKAHUS).

Il. CocTaBbpTe CX€My, OTPaXarolIyl0 3TAaHOCTh Pa3pabOTKH JIOKAIbHBIX HOPMATHBHBIX
aKTOB.

I1l. BeiOpaTh U3 crucka JIOKaJlbHble HOPMAaTUBHBIE aKThl OPraHU3aLUHU, ¢ KOTOPBIMH HE00-
XOJIMMO 3HAaKOMUTh pabOTHUKA Mpu npuéme Ha padboTy. OOBACHUTH HEOOXOIMMOCTh 3HAKOMCTBA C
JAHHBIMU JOKYMEHTaMH.

- YcTaB opraHusanuu

- [IpaBuia BHyTpEeHHErO TPYAOBOIO paclopsiKa

- [lonoxxenne 06 oruiare Tpyaa

- [lltatHOE pacnicaHue OpraHu3aluu

- KosmexktuBHBINM 10roBOp

- Kogexc 3THku U city>keOHOro noBeAeHus

- [Tonoxenue o repOOBOI eyaTH opraHU3aluu

- [Tono>xeHne o MPOKUBAHUU B OOILIEKUTHUH.

V. CocTaBuTh JAOKHOCTHYIO MHCTPYKIIMIO TIO JTOJDKHOCTH MEHEKEp MO YIPABICHUIO
MIEPCOHAJIOM TIO CJICTYIOIIEM pa3ieiiaM:

1.1. OOmue nosoKeHus

1.2. IommKHOCTHBIE 00SI3aHHOCTH

1.3. IIpaBa

1.4. OTBETCTBEHHOCTD
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V. CocTaBuTh ITOJIOKEHHE O CTPYKTYPHOM IIOAPA3ACICHUH 110 CICAYIOIIUM pasaciiaM:

1.1. OO6uue MOJOKEHHUS,

1.2. Crpykrypa U mITaTHas YUCIEHHOCTb MOIPa3/IeIICHUs;

1.3. Llenwu u 3aga4u MOAPa3ICIICHUS;

14, Dynknumy;

1.5. TlpaBa noapa3aenenus;

1.6. PykoBoxcTBO;

1.7. BzaumopeiicTBue (CnyeOHbBIE CBSI3H);
1.8. OTBETCTBEHHOCTb.

1.9. Opraunuzamus paboTsl.

4. METOOJUYECKHUE MATEPHAJIBI,

OIIPEJAEJIAIOINMUE IMTPOUEAYPY

OLIEHUBAHWSA 3HAHWUM, YMEHWH, HABBIKOB 1 (MJIN) ONIBITA
JESITEJIBHOCTHU, XAPAKTEPU3YIOIIUX 3TAIIBI ®OPMUPOBAHUSI
KOMIIETEHIIUHA

4.1 MeToan4yeckne yKa3aHusl 1Mo MNPOBeIEHNI0 TEKYIEro KOHTPOJS
4.1.1. Yemmuuwtii onpoc

1. Cpoku MpOBEICHUS TEKYIIET0 KOHTPOJIS [locne wu3y4yeHHs KaKIOW TeMbl paszzena
TV CITUATUTUHBI
2. MecTo U BpeMs IPOBEIEHUS TEKYIIero KOH-B yueOHO ayIMTOPUU BO BpEeMs 3aHATHUS
TpOJIs
3. TpeboBaHne K TEXHHMUYECKOMY OCHAIIEHUIOB COOTBETCTBUU C MACIIOPTOM ayIUTOPUU
ay TUTOPUH
4, @®.1.0. npenonaBarenst (ei), MPOBOASIINX
[poLEeaypy KOHTPOJIS
o. Bun u popma 3ananuii Bomnpockl ycTHOTO o1poca
6. Bpems nposeieHus onpoca 25 MUHYT
7. BO3MOXHOCTh  HCIIOJIB30BAaHUS  JIOTIOJIHHU-00YyJaromMiics HE MOXET I0JIb30BAThCA
TEIbHBIX MAaTEPUAJIOB: JTOTIOJIHUTEIIbHBIMU MaTepHalaMU
8. @®.1.0. npenonmaBarens (eif), oOpabarbiBa-
FOLLMX PE3YJIBTATHI
0. MeTo1bl OIIEHKU PE3YIbTATOB DKCIIEPTHBIN
10.  [TIpeabsBreHue pe3yiabTaToOB OueHKa BBICTABISIETCA B JKypHaJI U JIOBO-
TUTCSL 1O CBEACHMSI 00Y4aroIMUXCsl B KOHIIE
ornpoca
11.  |Anmemisnus pe3yabTaToB B MOPSAKE, YCTAHOBJIEHHOM HOPMAaTHBHBI-

MU JOKYMEHTaMH, PETyJIHUPYIOIIUMU o0pa-
3oBaTenbHbI Tpouecc B PI'BOY BO

Ypansckuii AY
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4. 1.2. Pewenue npakmuueckoi 3a0ayu

1. Cpoku MpoBEACHUS TEKYIIETO KOHTPOJIsS [locie wu3ydeHHs] COOTBETCTBYIOIIUX TEM
ITUCITUTUTAHBI
2. MecTo u BpeMs POBEICHHS TEKYIIEro KoH-B YUCOHOI ayuTOpUU BO BPEMsl 3aHSTUS
TPOJIS
3. Tpe6GoBanue K TEXHHMYECKOMY OCHAIIEHHIOB COOTBETCTBHY C IACIIOPTOM ayAUTOPHH
Ay IUTOPUU
4. d.1.0. npenogaBarens (eil), MPOBOASIIUX
MpoLe1ypy KOHTPOJIS
5. Bun u hopma 3ananmii [ IpakTHueckas 3aga4a
6. Bpewmst npoBeaeHus onpoca 30 MUHYT
7. B03MOXHOCTh ~ UCIOJIB30BaHUS  NOMONHU-OOYUYalomuics HE MOXET IO0JIb30BaThCs
TEIbHBIX MaTEPHAJIOB: TOTIOTHUTEIFHBIMU MaTepUaIaMu
8. @®.1.0. npenoxasarens (eii), obpabaTbiBa-
FOLIUX PE3YIbTaThI
0. MeTo1bl OLIEHKHU PE3YJIbTATOB DKCIIEPTHBIN
10. [lpembsiBieHue pe3yIbTaToB OlleHKa BBICTABIACTCS B JKYypHAI U JIOBO-
IUTCS 710 CBEJICHUS 00YYaIOIIUXCs B KOHIIE
ornpoca
11.  |Anmemnanus pe3ynbTaToB B mopske, yCTaHOBIEHHOM HOpPMaTHBHBI-
MU JIOKYMEHTaMH, PETyIUPYIOUIUMHU 00pa-
3oBarenbHbll  mpouecc B PI'BOY BO
Ypanbckuii [AY
4.1.3 Ilpakmuueckasn paboma
1. Cpoku poBeAEHUS TEKYIIETO KOHTPOJIS [locne wW3ydeHHs] COOTBETCTBYIOLIUX TEM
TUCITUTLIIAHBI
2. MecTo 1 BpeMsl MPOBEJIEHHS TEKYILEro KOH-B YUCOHOM! ayIuTOpUN BO BPeMsl 3aHSTHS
TPOJIS
3. Tpe6GoBaHHe K TEXHMYECKOMY OCHAIIeHHIOB COOTBETCTBHU C ITACIIOPTOM ayAUTOPHH
AyIUTOPUHI
4, ®d.1.0. mpenogaBarenst (ei), MPOBOASIINX
MpoIIeypPY KOHTPOJIS
5. Bunx u popma 3amanuii [IpaxkTrueckas padota
6. Bpewms nposeneHus onpoca 30 MuHYT
7. B03MOKHOCTh ~ MCIOJIB30BaHUS  JTOMONHU-OOyJaromuiicss HE MOXKET MOJIb30BaThCs
TETbHBIX MaTEPHAJIOB: TOTIOTHUTETTFHBIMU MaTepUaIaMu
8. @®.1.0. mpenoxaBarens (eii), oOpabaThiBa-
FOILIUX PE3YJbTAThI
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0. MeTo/1bl OLICHKH PE3yJIbTaTOB ODKCIEPTHBIN

10. [lpembsiBieHuE pe3yIbTaTOB OrneHka BBICTABISIETCS B JKypHAJI M JIOBO-
IUTCS 10 CBEJICHUS 00YYalOIIUXCs B KOHIIE
omnpoca

11.  |Anemrinus pesynbTaToB B nopsiake, yCTaHOBIEHHOM HOPMATHBHBI-
MU JIOKYMEHTAMH, PETyJIUPYIONIUMHU 00pa-
3oBarenbHbll  mporecc B DPI'BOY BO
Ypansckuii [AY

4.2. Metoauuyeckue MaTepHuaJibl, ONpeAesiiOlIe NPOUeIypPbl OLEeHUBAHUS 3HAHMH,
YMeHHiH, HABBIKOB M ONbITA JeSITeJbHOCTH, XAPAKTEePU3YHIIMX 3Tanbl (GopMHUPOBAHUS
KOMIIeTeH M

OneHka 3HaHWM, yMEHUH, HaBBIKOB, XapaKTepU3yroIas 3Tanbl (GOpMUPOBAHUS KOMIIETCHIIUN
POBOIUTCS B (hOpME TEKYILIEH 1 MPOMEKYTOUHOM aTTeCTAIIH.

KoHTtposnb Tekyiieil ycrneBaeMocTH 0OydaroLIMXCsl — TEKyIlas aTTecTalus — IPOBOJIUTCS B
X0JIe CEMECTpa C LENbI0 ONPEICICHUsT YPOBHS YCBOCHHUS O0YYAIOIMMHUCS 3HAHH; (POPMUPOBAHHUS
y HHUX YMEHMM M HaBBIKOB; CBOEBPEMEHHOI'O BBISABJICHMS IPENOAABATENIEM HEIOCTaTKOB B
MOJArOTOBKE OOYYAIOIMXCA W TNPHUHATHAS HEOOXOAMMBIX MeEp TO0 €€ KOPPEKTHPOBKE;
COBEPILEHCTBOBAHUIO METOJUKM OOY4eHHUs; OpraHu3anuu ydyeOHOH paOoTbl W  OKa3aHusA
00y4armuMcss UHAUBUAYAIbHON TOMOILIH.

K KOHTponto Tekymield ycreBaeMOCTH OTHOCSTCS NpPOBEpKa 3HAHWH, YMEHHMH U HaBBIKOB
00yJarouuxcs:

* Ha 3aHATUAX (OIPOC, TECTUPOBAHUS, KPYIJIBIA CTON, PELICHUE 3a/1a4, TBOPUECKUE 3a/laHus,
JIeIIOBast Urpa);

* [10 pe3y/IbTaTaM BHINOJIHEHUS MHIUBUAYAIbHBIX 3a/IaHUH ;

* [10 pe3yJbTaTaM IPOBEPKU KayecTBa KOHCIIEKTOB JIEKIIMI ¥ HHBIX MaTepUaIoB;

* [0 pe3ylbTaTaM oOT4YeTa OOy4aroIIMXCsl B XOJ€ HWHAWBUIYAIbHOW KOHCYJIbTAllMH
npernoaaBaress, IPOBOJIMMOM B 4aChl CAaMOTIOATOTOBKH, 110 UMEIOIIMMCS 3a/10JKEHHOCTSIM.

ITpoMexyTouHas aTTeCTalys 110 IUCLHUIUIMHE TPOBOAUTCS C LIENIBIO BBISBICHUS COOTBETCTBUS
YPOBHS TEOPETUYECKUX 3HAHUH, MPAKTUUECKUX YMEHHM U HABBIKOB IO AUCLUILIMHE TpPeOOBaHUSAM
@I'0OC BO B popme npeaycMOTPEHHOM yueOHBIM IIIIaHOM.

[IpomexyTouHas aTrTecTanysi MPOBOJUTCS TOCJIE 3aBEPLICHUS H3YyYEHUs IUCHUIUIMHBI B
o0bpeme paboueil yueOHOU mporpammbsl. @opma onpezensercs kadenpoi (yCTHbI — 1o Ouseram,
1100 myTem coleceoBaHMs IO BOIIpOcaM; MUCbMEHHas paboTa, TecTUpoBaHue U Ap.). OueHka 1o
pe3ysbTaTtaM dK3aMeHa — «OTIMYHO», «XOPOIIO», «yIOBIETBOPUTEILHOY, «HEYAOBIECTBOPUTEIILHO
(o11eHKa MO pe3ysabTaTaM 3aueTa — «3a4T€HOY» WU «HE 3aYTEHOY).

Kaxxnas xommereHnuss (WM €€ YacTh) IMPOBEPSAETCS TEOPETUYECKUMHU BOIMPOCAMHU,
MO3BOJISIOIIMMHU  OLICHUTh YPOBEHb OCBOCHMS OOYYAIOIIMMHCS 3HAaHUM U IMPaKTUYECKUMHU
3aJJaHUSIMU, BBISBIISIOIIMMU CTETIEHb C(OOPMUPOBAHHOCTH YMEHHUI 1 HaBBIKOB.

[Iponienypa oOlEHMBaHHUS KOMIETEHIMH OOYdYalOUIMXCS OCHOBaHA Ha  CIEAYIOIINX
CTaHJapTax:

1. IleproauuHOCTh MPOBEICHHS OLIEHKH (Ha KaXK0M 3aHATUH).

2. MHOrocTyneH4aTocTh: OLleHKa (KaK MpernojiaBaTesieM, Tak U 00y4JarouMMUCs TPYyMIbl) U
caMoolleHKa OO0y4Yaromerocsi, oOCyXJIeHHe pe3yJbTaTOB M KOMILJIEKCAa Mep IO YCTPaHEHHUIO
HEJ0CTaTKOB.
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3. E,I[I/IHCTBO HCHOJ’IBSy@MOfI TE€XHOJIOTHHN OJIs1 BCEX o6yqa}om1/1xc;1, BBITIOJTHECHHUEC }’CJ'IOBI/Iﬁ
COIIOCTAaBUMOCTH PE3YJIbTATOB OLICHUBAHUS.

4. CO6J'IIOI[€HI/IG IMOCICA0BATCIIBHOCTH MPOBEACHUA OLUCHKHA: ITPEAYCMOTPEHO, YTO PAa3BUTUC
KOMIIETCHIIUH HUJIET 110 BO3paCTaHUIO UX ypOBHeI\/'I CJIO)KHOCTH, a OIICHOYHBIC CPCACTBA HAa KAXKIOM
OTaIl€ YYUTBIBAIOT 3TO BO3paCTaHUC.
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